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HEATT 1: Tally Prime Introduction (Tally Prime &1 9f=ra)

Tally U Sienf! 3R FaraR 91 (Technology & innovation company) 81 B¢ 3R 3em
SEEM [Small and Medium Businesses (SMB's)] 3 AU R HTeaR &1 ¢eft a1 3gea 81 2eht
&I Fiat i G2 Jecl 1986 B i T o) 3775 20 &1 3091E 100 I 3AE <2 & 3Pl & gl
IS (Users) @1 I &l 61 28000+ WPTERI (Partners) &1 &6 & T H31gd ~A¢ad g, 31 &l &
fatsht, el 37 Jar37 3 A5713 e VA W R 81 U T WY 3R e v & @y, 2t
Bi¢ 3R 9ean a0 & folv 3o TaneE 215 SRR B Ada1 3R el WeH S &1 W Heal
8l

» When and How Tally was founded? (53 3R &a g€ oft 2ch & @i=1?)
et B F1sT 1986 H g€ o, TRT 30 Hiel Teat St ¥ GaR TG, Blewpial § TR e U1 e 4
I UE B3 &1 A9 113 . 5 Sus1 e # Fwn e 3 nefia 1 3mafd e o 3
TG & G 4 U TH, A1, 8% (Accounting) 3 F1al &1 Taifeid (Automatic) F1 918 2,
mﬁmﬁmaﬁiﬂﬂm%ccwntingSOMrelaﬁmﬁmﬁaﬁﬂﬁl
30 FGTA & 81 (Accounting) TeleH Bl Te 311 1 2 F, ot ooy Ji=iae A A 92, ot
T P T ciich- S fAdiad e &1 gond 21, (e afvomasd 1086 & ¢oft Hiegem &
ST YHATA & 38 HIUCaR &l A GgiHad (Peutronics) 271 51 916 & 9a0 & ¢oil & fodl T
! TG 3 16 W, Sell Hiedei e w9 A 7R 3R g1 R & 377 dbifois 851 8 =R e %
foie T e wee HFET &l e S & folu &M 32 291 2

1
#

ot 921 ey ATHI ot e aw

ot g &1 & US W WITER ST g1 39 SOl & AT 913 I TIEETR 1 $EHIA SME (Small,

Medium , Enterprises ) 859 $ ST {9 T FT 3721 B I8 75 (Data Maintain) 3R =50
& T S P Gl 3 o fell ! el
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el 3 el 100 A ot 7R 29 B Eht S e &1 7 SR A desdia 20 71 (2 Million ) TR
IR 38 F1e] it 3 We 81 22l 3 g &1 431 =t Sufai 3199 Accounting & Data / Transaction
FI 7917 T (Maintain) 3 v il 3 TR &1 FX0HIE 3l 8| ST ABmaa B Jer= Hd 32l
T A 7 T Al % HIeadN AiEiEA (Accounting Software) % Hiffhe IR &1 70 75 % fewm St
HUEEI

it 47 TR B T (NASSCOM) 3 TTe 2011 ¥ A% 213 Jdiane 3d1S & G131 (Conferred
with Life Time Achievement Award) 3R 3-&! “SRiiig Hiteay Uis#e 387 & 798" (The Father of
the Indian Software Product Industry) 1 f&idTa 3211 it &1 9o 8 &1 3 SIS W &l 4 33, 3 g
R 18, i &oft 3 e &1 A et & wifieR a1 i & S

FAR 1§ 11 (Technology) % B3 7 4t 4w T4-es1 51l & APTQ I TRIP vl §U HNA S8R 1
T 2020 7 4 R T B 051 4 REER 3 e

» Important Information about Tally (2cft & aR A $& FHGRY)

1. 1986 T it S Gz 7T 3R 395 e o R ! g Fe-we i TS o)

2 HHWWWmm(MmuntingSG&ware} Ms-DOs s & 95
v R T o 3% wea g FAd avaie @ s et o1 3R $9a81 A1 Peutronics Financial
Accountant 381 74T 24T

3. 1999 3, 260 S0 A 30=iE ¥9 3 35S A1 S Sl Dieges & faan

4. 2006 ¥, &t A &eft 8.1 3R &cft o Tl fan, 371 U Fxad agwndt HwHTo o,

5, 2009 H, T A Tally.ERP 9 H® U AGHTd HaeH THEH 91 fodT

6. 20155, FF 4 30 S AriieR] 21 y=ifvia & 3Rk iied &7 & faw RIZ (vriddhi)
A U SRIEH U 06211 6 31Ta1 2015 3 &otl Hiegerd 3 Hver 3R 3o gfaer
(Taxation and Compliance Feature) Y Tally ERPS Release 5.0 & H4A &I Higo 6|

7. 2016 T, U1 & 10 #RE Wig 2|

8. 20165, il Hieger P AU T[ZH U2 AT 207 (GST) Weit 3R dvarar3il & 4 5238 WelH &3
% fotu Sfivwd gfeen werm & wu 3 aidfere f rn a1 3R 2017 & S0t 3 30 wdfigsa Sead
FUIeH (Updated GST compliance) STeaaR % a1
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> What are some Tally's Products? (2t & IaTg F1-31 £7)

*  TALLY PRIME

éﬁﬂﬂ'ﬁﬂ‘i’ﬂ;(’ﬁﬁw YaeH HOeawH (Integrated business management software) g
5 3 S (Accounting), 'J:IT(_"F{?ﬂ {Inventmy},'aﬂTﬁﬂ?{statutcry) ki B GRIGE
(Compliance), df&7 (Banking), B¥1e (Payroll) 3 faff= 3= ufdsmai &1 weem &2 I €1 &0
WISH T 8 3R T3S 3R -l 1 guyA & i g Al 3w 34 & v s gl

+ Tally Prime Server (el WIEH JdY)
£oil UT=H 3 Ties A5 URE 3 Tally Prime Sever orfthemet 321 T &1 Ja1 WeH @ £1 59 T
b yrrenfe 3e1 nfeaeR e weaft, RIS 321 vada 3k 330 Fowr e & v & g
ZolivTEH To? aTd H U UedWTat ool 3cd1E & | 31 oiatl 3 ¢ B 3R 92 9l &l 300
RIS &l § GeR 374 1 Heg el 81

& THESHOPERS

The Shoper 9 Ueh fdishl g (POS-Point of Sale) 81 3 falfe?, Fe 3R ST, Jod WeeH, T
RO (Mis Reporting) 3R el S1A1e (Head Office), Tier! 3R WRY 3 g 3e1 fafma (data
exchange) S g AarHi i i a1 81 Shoper 9 Pos & H1Y Shoper 9 HO 3 Shoper 9
distributor, & &I (Retail) TR I & 576w & 03 & &

SBJ Education of Information Technology 9
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HEATT 2: Fundamental of accounting (A&@i®A &1 Hifci®)

il S, & oft 2t B A A 5 SBRY, 31 39! FepH B Aifel 3P g9 &ofl I1EH (Tally Prime)
& ¥ W 31 ue a1d &, S7f Zoft 1 T TR (Version) B1 @fE el WISH &1 g A 9ga
I TigiE (Accounting) 1 ¢ 5 (Basic KnaMedge)aqTﬂTﬂl’l ﬂﬁ Eaﬁﬁgﬁmaamaﬂ
(Accounting) T & &1 &, I 30! e it gt & il STHBRI & il 319 39 A A AP 37 Fbl
21 36 IR IR SRETEA S AR B SR T2 8, T 30 e 78 e Tgd & sied 81 dl afae
THGI & 31 il § i (Accounting)?

> What is Accounting? (A&is- &1 87)

I (Accounting) P S7aT @Y 4141 (Language of Business) ¥ @gd 81 38 IR H gHaTat
@2 (Transaction) 1 531 &% (Recording), 3751 Widaed 1 (Reporting) 3R 35 fagum
{Analyse) Fi- Hl UiEA gl @Eﬁﬂéﬁ[ﬂepﬂrﬁ} 71 fa<irg f3990T (Financial Statements) ST 3
el (Economic) BT i g F=A1 (Classifying) 3R ARIRIA (Summarizing) 11
feadt oft 331 et i T, g Bl T 21 3R 9 (Rules and Regulation) 8 | TiEidH STH®RI
e e & foe 58 e 3R 39e JUART S €2 98 e o (00 309! Fad UEH 3 Wl &
T g Bt oft e & I & fAv ciwie S e HGERUIE (Basic Concept) B THGHT
HEEE &l
AHIE (Accounting) F1 I3 FFH A T=Efld TSR HEH S 8, 51 30H TE) fAefa Fofa o
TEE, B 81 I B M GAE (Profit) B HILSaH - JR TP (Expenses) $ &9 7 & 12
Y| TR TAR 3 (A0 HG9TS F=ebrt i e ot gie &1

aaE il R & FTEr 3 UF HgH it P 31 v fth %1 599 (small Business) 811 B
iﬁs'?Tfl?I 379 (Multinational Corporation) Thesd gﬁmﬁé@ﬁﬁ@ﬁf (Accounting Principles)
&I 3T Tl £ i fAerdt (Legislated) &; T8 3% B4 (Tax) B wIfdd ST 2l

» Bookkeeping (4g1d)

Tl (Bookkeeping), TiEI# (Accounting) WiREd1 F1 U 95 ol Heraqu| o 81 Seram
(Bookkeeping) @1 &1 3Y 30! STV F=a1c! &l &4 M (Bookkeeper) Fad! §1 39 T fidh
el 2 Al &z 81 g g-iie Tigd &, Sinds U 39t v 9 g ot 5 5 89 3 o B AHent
¥ & 3R U A 9 3 e 1 om0 eeas T Al &1 30 35 AEiEH (Accounting) 3R
mtamMping}ﬁmﬁaﬁﬂl

SBJ Education of Information Technology 10
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TR HieEAT (Bookkeeping procedures) IR S I (Bookkeepers record) I T e
I ol Bl & o1l a1 & faeie f9aRv 3e0= &= & ot 3ualn & o e €1 9 & e T S8l
i3 & fae g31 & 3R, T2 Amal A, 38 e FEEH! g A & s g1

> Accounting (eisisH)
TEIEH SR 1Tl Ugid & A1ed & &1 fU 10 eHaA & 3R W o e @ R =1 iR
3! [ado Fva B witsan B1 SEIER (Accountant) WO W B9 0 8| TR daie i sa A &0
A o 23 (Bachelor Degree) @ﬁ?ﬁ%l ﬁE’iﬂﬂ'{Accounting]ﬂE’ﬂl?ﬂleiﬁl BN B
TE E FugH a1 o e & e mgegef fAvfa @R & fee s s &)

» Why Accounting needed? (@idid &I Siwed &l gidl g)

« HI-d ARk Bl Wi 3Wdl (Memory Capacity of Human Brain)
31 1 g9 T 1 TG € g e 61 3 Bna 7E & i g ve e A dhare d9s) 11 &R
o 37 1 71 7 I §9 H BIE) 81 T3 o 31 8, A AR ot e e | ) i St
TSR 4F 712, 7 35 913 B a1 921 J50F 2 S 5| Zifee B W =59ar & fav aaisa
aga STo 81

B TR (Eye of Law)
Teieli il SaEr o folU 9 9ga 5754 6, a1 8 B Hided] 1 1 B gl 9114 T {5 &1 e
Tl §U HGEA | T ST i 5164 ¢, A HIEE H BIE e A RS o o 2l 2, @l
S B 3P &3 1 FHAT W PTI98 FeEa1 81 0% S1EE Pl 35T J5Y R W gR1 Reffa
A (Amount) AT TS (Profit) T &% (Tax) BT PTAH ST 364 &1 311 55 gHIR Aic1 & Ual &
THa gl

« R38wo1 3% AuRI ST (Analysis and Decision Making)
o) oft raam & aoaF (i @ S & f6v 89 39 eidid [d990T (Accounting Report) &1 &8
& G5 Tl g1 et R80T (Analysis) e 39 wiaw & @i &1 ga oPm 31 I & 3R
T Y8 SO B fFaR0T (Report) 3R RFTU (Analysis) # 2@ g€ Wl Fvfa (Decision) 3R fsar
(Action) S HTdTel JHHH Bl 2Tl A Hel 81

» Objective of accounting (eis- &1 Ig23)

o FEHE S 0 oA P A& FU J &3 1 (Systematic Recording of Transaction)
. ﬁﬁﬁﬂ?ﬁﬁqﬂ ORI eI (Result of Recorded Transaction)
o FaEay $ A @ I (Financial Position of Business)

SBJ Education of Information Technology 11
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s gHuTa Ao @A & fAv 3udimEatz & AFEN ¢l (Information to The Users for Rational
Decision Making)
o FFER $I B/ (loan) T B #HA1 1 & U (Solvency Position of Business)

» Structure of accounting (e@is &\ Hea-n)

I

Journal Entry (Si=iel 9fafse)

Ledger (o= 9fdfEE)

Trial Balance ['-Tv?fﬁ.‘l'“T Hdel=l)

Profit and Loss Statement (elle1-g1f=1 faaon

Balance Sheet (fadir ufd fdavon)

*» TRANSACTION (¢i-271)
ﬁ:l—a;f(TransactionJ UF FTH1As g1 (Business event) EI v faiia ammal (Financial
statements) ™ FN'IE‘:EFH?, 3fﬁ’3ﬂ oigie 1 U wiafE (Entry) HFY fﬁ:ﬁfﬁ?ﬂim%l FR G
& g1e w8 (Transaction) @8 F (In Cash) I &M H (On Credit) 31 fa71 95 3R e B &
HEdl gl

L,:-r }.’ > - e

e 2

Transactions

*  JOURNAL ENTRY (STe1 Hfaf®)

Journal Entry (et wfafe) smar & wfds @ -3 (economic or non-economic) B 4t
e (Transaction) @1 @31 (Entry) T8+ I1 &1 @1 & &1 P9 (Transaction) U ol SiHd

SBJ Education of Information Technology 12
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(Journal Accounting) ﬂ'ﬂ?ﬁﬁgﬁﬁ & 71 v AT Ht 3fEe (Debit) 3 HEE (Credit), I A9
(Balance) B ZAM@ &I
Journal Entry (3-e1 wfaf®) § &2 0 &1 8 Tt &, 57 A vl a1 it 3182 (Debit) B & T o7
#f32 (Credit) 811 81 Journal Entry (it WiafR) § $ct 3fde (Debit) B Tt HISE (Credit) & aER
B Tfen, AR dl Journal Entry (SFie Wiaf) 3rdqfia J11 37l 21

Parliculams Dr fanl { im $) Cr Aawil | In §)
1 |BankA/eCr 25,000
T Roarding Fers &) Or 7,004
| Busing Buarding lees received Tor studenl ou, $5000)
4 |Bankafour 300
T= Tuition Feas AfcCr 34,000
| Bezimg Luilion [ees veveived Tor s Luden Lo, 30000
2 |vankadeur 1,0
Tz Culturs Fest Fees &/ Cr 12,000
|Belng culture fest fees recelved for student no, J00CX)
Journa/ Entry
» LEDGER (vi5R WiAf®)

T8 U oIl T 8, Silid Ueh (Y6 1 de Il 81 T8 Pleligebiie Fgspd § JHl Sl Wiaied) 3
ifth1a |l (Individual accounts) B AR (transfer) B3 $ Gfaen yerm S €1

Journal U1 &I Ledger Ug1 H &31 Se- & Afesl &I G (Posting) F&d 8

ACIOL | USAONIAND  Bilance|  AGILI0 ACOUNISKECAVABLE Bilamce

Debits Credits (CR Bal) Debits Credits (DR Bali

L=Sep-YY $6.0400 1-Sep-YY £2 340
S=5ep=TT 54,200 51,180 59,060 1-Sep-vY  §4,200 6,630
6-3ep-YY 55800 514,360 1-Sep-YY 55,800 512,430
€-3ep YY 51200 165,360 5-Sep-YY $4.200 58,220
6-Sec-YY §5.800 §2.430

B-SPE-YY 51,850 4,280

| Mcct 125 SUPFLIES INVENTORY  Balince | Acct 139 WIERCHANDIE INVENTORY Ealince|
Debis Credies (DR Bal) Dehits Credies. [3F Ral)

1-5ep-YY §3.:80 1-Spp=YY £21,450
2-5ep-YY  SL1ED 54,480 1-Seg-YY SLOOOC  S11.453
6=Sep-vT 55,800 514,580  &-Sep-y¥ LS50 510,200

Ledger

SBJ Education of Information Technology 13
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Trial Balance Ud SE&Td1 99907 (worksheet) Emﬁﬁﬁﬁﬂ{fedger] =79 (balance) #i 3fde
3 $22 ST (debit and credit cdumn}%ﬁﬂﬁﬁ?ﬁ?iﬁﬁﬁﬁmﬁmgl

Trial Balance mﬁamzﬁmwaﬁw@m%ﬁﬁmﬁﬁmﬂmﬁnﬁw
(Entries) U 0 & T2 &l

Debit Cradit

$ 5
Cash Dalance ch L2352
Capital L2 2,200/
Sales 15 2125
Purchasec 5 1,600
Advertisement 8 73
Salarles 9 AN
Drawings 4 J0

4125 4,125

Trial Balance

PROFIT AND LOSS STATEMENT (ITM-g1f faawor)

Profit and Loss Statement (&TH-g1fA @39 v e / a0l (Organization/ Business) FaAM
& Y 3 a B SN WgH Sl &1 @M 3R a1fH &1 [daR01 31/ (Income) 3R 319 (Expenses) &
T FI 1 AR G &1 5 U i 3G (Accounting Period) J g1 81

2017 5 20165
Sales 200,000 180,000
Less Cost of Sales
Raw Materials E0,000 72,000
Freight 5,000 2,500
Total Cost of Sales 5,000 74,500
GROSS PROFIT 115,000 105,500
Less Experrses
Wages 40,000 37,000
ACT Levies SO0 S00
Accounting Fees S00 500
Domations 100 75
E ntertairment 250 200
Electrcity 2,200 1,800
INSUFance 1,200 1,000
Protective Clothing 50 300
Rom 15,000 14,000
Subseriplions 135 128
Depreciation 12,000 11,500
Telephone 3,000 2,000
Total Expanias 75,525 69,400

Profit and Loss Statement

SBJ Education of Information Technology 14
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»  BaLANCE SHeeT (RiTiia RET R
Balance Sheet a1 &1 U fatita RElfa faawo 81 57 =4mR &1 J9fd (Assets), 2aIREI (Liabilities)
3 eReRe! it 3@ (shareholder’s Equity) 1 38701 21 81 98 3108 19019 & Wit
(Owns) 3R 3T W 31 951 & (Owes) 3D U Fieie HgH Bl 8
1 & 5% Hicid! (Owner) GRT a2 &1 T8 G31 &I Saeidl § | Sod 2 370! el 3o oma d
s aTH H HT (Worth) aTdl &, 508 37 35! 3w @B (Financial Position) 3 38d% &1

¥ T el B
Balance Sheet
Fixed Assets Equity
Production rights 5 2000 Farmer Claire 5 65.000
Land § 18.000
Bam § 22000 Liabilities.
Farm machinery S 15.000 Loan Agribank 5 33.000
Shares § 2.000 Accounts payable § 2000
Dairy cows $ 18.000
Current Assets
Stocks $ 5000
Accounis recelvabla 5§ B.000
Bank account § 10.000
Total § 100.000 Total $ 100.000
Balance Sheet

SBJ Education of Information Technology 15
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3¢ 3: 3 Golden Rules of Accounting (&i& & 3 ex FAam)

oidid (Accounting) & 3 TE f719 (3 Golden Rule) o 5w a-eA & fate B nfafém 2o

P 31 IR 81 5r o 1 A & @1 3 Tt G 1 891 X € 3 Sl 9 o R H ST ST 81
el 9 B BB BH & 141 71 & (Helfd A6 3R / Date wise)

| & Tt 3T (Golden Rules of Accounting) ® 581 & fo1t, Tgel, 38 @il & WS (Types of
Account) @1 JT=H G711 e AT 3 Wb & e W dHeA & fole (g9 AP 8id ¢l

Types of Account (ETdl & HFR)
A $ e FaEl & 3ER, Tl 1 diF it # fawfEa e g

Personal Account Real Account Nominal Account
(arafd® @) (I =)
What Comes In All Expenses and Losses

(3 30T &) (e el 3R )
What Goes Out All iIncome and Gains
(ST 8) (Tt 3 3 e

What (1) Why ()
Personal Account Real Account Nominal Account
(=ftbTd =i (arkifdes wm) (AT )
Firm (SI5919-59), Goods (HTel) Interest (=I1)
Person {E‘Jﬁﬁ}. Furniture (th_rﬁ?l'\’J Commission [SHﬁTJT}

Company(@F9T) Money (T4) Discount (§€)
Receiver (TTeT) Comes In f?rﬁ HITE %} For expenses (= & feig)
Credit Giver (SHaTaT) Goes Out (T FNIETE)  |From Income (FFI T HHEHT T)

@i (Accounting) 3 et 9 wfaf® (entry) #t 37 9 =as At (3 category) T A i vr &
3icid 3T fRe- F1 (Real), B (Personal) 3R & (Nominal)l TR O ¥ 8, 7¢ Jard & fF:
. [Nominal}%ﬁﬂ%
* 1 (Real) S0 TTER H1 78! & 71 167 71 W@ &
« 3R P (Personal) T T @ E AW &I
FRTERVI: A9 25000 53 33 HLR F|

SBJ Education of Information Technology
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EDUCATION
L

g, Y U FET A1 4 78 8, Ffeie 32 3fae i S, 3R a5 &1 i3e o 31 9nfgv it 78
e B
T 0F F AR W, T W91 5 HT TS 1 IR A-e 4 31l &1-

« a1 i Sz, gefee 3Re d
o T A e S350, SHie B9 F e e I

TG IR 3 GATET = o fore UE 3R 35 o
RN 7F5 H 5000 F1 @574 [Fe7 37T [0
o O 1 g T el &4 & fav, safae Rach i 3 R
o T 37E] B2 21 B3, FAfcIT B9 B hise feam
3Ten |R 3 319 3fae 3 e & an A o A &, 9 9w ag W T, B sl

afee 379 39 3R & w9 21

&1 779 30 off 3fd2 3R BfEe F TR IAH 0E? 3R E, W0 H J O I 78, Tl o 16 F Wl 39
oI5t &= B 2 o 5o eerer St i a1 R o5 B it wden = ol B et 2 e iR
T8 a4 3R P & ueH A & 912, 79 3fae 3R iR W 3o e e o aed 3R IEE AIE,
THH B IR Tel &1 8 AT B

T S e HZHl S A1 Y5HI B & 90, B4 1 50 70 3EE 3R S5 1 daw H HEe B
Ffde FO!

Debit Credit
Positive (+) (TBRIEE (+)) Negative (-) (=R ()
Come (a1 Go (FTaTe)
Receive (AT &A1) Give (M)
Receiver (W15 &e-id1el) Giver (G-dTeT)
Deposit (3781 &) Withdraw (e ar &)
Increasing (d&-11 41 9 e Decreasing (ST ATEE W)

FIE i @, O WE g b 48 34 A 0l U [Agid & 3N 1 8l Udh Joigi arel [d9d & - 98 [h ad 3R
% 21 929 1 - 287 3Fae) 9 & a § & 3 SiEe ol Fmaen / Rerft ar e san d g

» Personal Account (&1ftFTd E141)
fasadt oft AfTh (Person) T AT (Persons) T FafEd &l @ Personal Account (IR @)
el 31 2| AT Wal 1 3P i A0l 3 Piigd fean 1 JH 31

SBJ Education of Information Technology 17
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N
Personal Account

~
S

MNatural Personal Artificial Personsal Representative
account Account Personal Accounts

1. Natural Personal account: 3 =ifth Wgide® th (Natural Personal account) A TFd 8, TR AT
1 WA, AN 5T Wi, T390 1 J1el, TN F Jedl et

2. Artificial Persons: ﬁﬁﬂﬁri?ﬁqalﬁﬁ {Artificial Persons) ! & Td €, 34 TTHIER! B4, FHaf,
e Fidie, =fthdl & v |, 30fe) IeTEeor - Iaw 3R Gur 227 &, AT g, URIarEas A
fafaes, | St foifies, 3

3. Representative Personal Accounts: Personal Account (STtHTd @TaT) 3 SAfthard iaffe &l
(Representative Personal Accounts) 4t & Td &1 3eTEv1 & folv - 51 ot oft it & ot
B 30 &1 gl &, o 48 ST ST & (96 Weddh SHaI! B Tl W11l & 81 39 Aiifed® &4 & ac od
"I (Salary payable A/c) &gl F 8l

Personal Account (Efthoa @ & faw Fam.

Personal Account

Debit the receiver {Wﬁﬂlﬁf el &l %ﬁzaﬁ}
Credit the Giver, (Ga1cl/ S0 & ise &)
FGTEPF Goods sold to Suresh (B8 22 &I FHH <21)
30 -8 H, 2 v Wighias =fth § i G2 v afthora |t 81 suresh A/C (R 1 &)
TG (Receiver) 3 ¥4 § BT (Entry) H 3/ (Debit) fFzm seam

» Real Account (GrRdfde @)
Tuft} @ Juffaf 3 TEfdd wgare @l 91 Real Account (SFAEE |IA) FEd £1 3¢ 39

Tangible Real Account {Hﬁ EIR‘HﬁEEET?I] Ebied Intangible Real Account [?ﬂﬁﬂl’&lﬁﬂi@lﬁ) FEIH
g e T 2

SBJ Education of Information Technology
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/.-—-.._\

Real Account

~

L

Tangible Real Intangible Real
Account Account
M S

1. Tangible Real Accounts: @ﬁmmanﬁaé%mm%mﬁ%ﬂgma
32181 & AT - Building account (fAf&3), Cash Account (78), Stationary account (22T,
Inventory account (331}, 32

2. Intangible Real Accounts: 4 Wmﬁfﬂ?ﬁgﬁ-ﬂﬁiﬁ e E g E-ﬂ?s% g}rrﬂ'zﬁ 31 Hl
31 BT, 2 O & TG 2 H191 1 FE1 8 3R 31 0ed 8l Hed 8l JaERI & (¢ - (Goodwill)
TRAlEI, Patent (U<2), Copyright (PTURTSE), Trademark (S3516), 371

Real Account & fae fFam:

Real Account

Debit what comes into the business.{ﬁﬂﬂ“rﬂwffﬁl g @%ﬁfﬂ%l)
. Credit what goes out of business. ﬂ?ﬂﬂﬁmﬁﬁﬂ méﬁ%ﬁaaﬁn .
FeTgeor & fA0 - Furniture purchased on cash (e § TR WeIET )
Debit (2f82) - Fumiture A/c (B-TR 51 F1T) 37 Credit (127) - Cash A/c (A% BT EM@) |

> Nominal Account (HTHHTA HETdT)
ot oft =590 & 9 T @™ (Income or Profit) 3 @ T1 81 (Expense or Loss) P A3 Nominal
Account (FTHHTE HTAT) Hfr T &1 JETEY0L: - Rent Afc, commission received A/c, salary Afc, etc.
Nominal Account & felw FRam:

Debit all the expenses and losses of the business. (FIFE & T4l T4l 3R 59 3 e F41)
Credit the incomes and gains of business. {ETE[IR’@I 3 31 ﬁmaﬁ]

JGIEVUE: Salary Paid To Employee (SHT1Al &1 36 &1 YT o /)|

TET 9 57 30 T el & R ot sraar ¥ v v & & 3R WAt (entry) I8 99 salary
Afc (3a7) B 3fde s smem sTafes, T4 5 avg 41 e O SIS &1, e nfe W 2l 8, 6 32 e
fman sTE 81
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AT 4: TallyPrime &1 SIS 317 $3Ie BY)

Tally Solution (https:/tallysolutions.com) & UM Heard S13IE Fel, SeltiTsH U e
1 UgeT A 1 U AR T 3 SivTgs AT BIgal IS & aid &, dl 319 79 YR WA
UfREeH B SR N T

» Computer Specification to Install Tally Prime (2<ft wrgn &1 zenfid &% & o S

faferean
3 R R ZATHIZH fa I & e, 3% I Faeadia HASR (administrator rights) 29
TRT I eI, IS S B FEfeila da-iic] FEvaHar & @1 &3 Jiee
* Operating system (0S)- Microsoft Windows 7 71 38 g & H201
 Bitness- 64-Bit Application (05 3R 31 UGIdEeF 31 MS Excel, Adobe Acrobat, H1fe & f@T)
e Memory (RAM) - B & F 512 MB (megabytes)
* Storage - 3IUsHI B15 (355, T35 TildheH 311G W 512 MB (megabytes) 1 a4 & 841
afewl

> Download the setup files (I231U BIgd ST #7)
o 304 FGE & F135W A https://tallysolutions.com/download/ T FV|
» Download 3¢ | facid &
. mmaﬂwaﬁ,aﬁmnwﬁ setup.exeﬁsﬁﬁhvemﬂﬁﬂgl
e Savedf@iE &

» If You Are a New User (42 31 v ¢ 3UdPihdl §)
IR W9 HOH HER W B i 26l S T8 154 7, 0 [ 7 F2 Ty FA5R 30
Eeimrgs S @i e & A apfed™ s
1. Setup.exe WA § 3dd-favid &¢I 39S 1T Install Application TAIA 31 S
2. It YU Bwie A Sea 9Ed & dl ¢ Configure gaI0| @ A W9 Application path,
Desktop Shortcut, Start Menu Entry, yﬁﬂﬁﬁﬁ‘ﬁﬁ Configure [Elflﬁilﬂ]?} & IFd
gl
3. Installation 39 78+ & A0 1: Install 2a10) 39 918 39% @93 By 649 1 =ndt §)
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EDUCATION
L

3 Tiyorme Setup Marsger - x

imstall Applicatnon

Applicacn i TallyPrim:
Release H T
applicaticn Path ¢ CAProgram Filay TallyPrime

© Canhigurs 0 Mare Artinn

Tally Setup manager

4. SoiWIEH F Y WG AR IAF FA & AU S :Start TallyPrime 2410 3fE 319 3RS
fdweg dener @@ €, at ¢ g

TF Tall,Prome Satus Mansger - ES

installaton Suotsssful

A ppligativn o TallygPy s
Feleasa i 10

f.pglicaton Pats 1 C\Program Files\TallyErima

Lpplaton Shortout "TelyPrime® can be fourd on your deskiop

5:Stam TallyPrime

Tally Setup manager
5. Installation ¥ @15, 3TTH! $& RIS AfH 7 % Data Path, Country IR
Accounting Terminology nfe &t Configure &3-1 GGIEEE Accept deA gar aidl 8l

Applcalivn Manap

BRI w1l S1ET wE AP DHOWNE EENGE LK UOMICL'S T Srangs s G0N,

oy Il
Acccanlm berTire a3y © Indla’3ANRE
Garzary Mala prk = C Mz rsiPubfic TallyPrimcilata
~ Gardor ! Ao
Appiication Start up

6. Application Setup Bl Accept Hid 8l 2ol MISH FAR e A F=ra @l Fneem 3R f6T g
Welcome) TPTA( T &3 &1 379 S6lWTsH &1 3800 &4 & (olv 39 alga= &
s T

SBJ Education of Information Technology 21



7.

—— |
v g?‘gg! tally Prime

Activate New License T faci® &7

Welcome to TallyPrime!

Select one of the following oplions. \
T TryRFo: Fres ] ) UselLicanss = Reactivate A ihchale
[Educatonal) Fror Mebwors Exigtng Licenzs Mew Licenze

8. If2 MU U fA7Te-WISe ASEF &, Tl 3T Serial No, Activation Keys 3R
Administrator E-Mail ID &3 &1

Activate License

Seral Mumber ¢+ e ]

ADEhan Ky : 1alvese

E-mad ID/Tals HET IT . primeE wi— or
Corfrm s IDTaly NET 10 © e e——— s om

[This s-mai 0 Wil Be peod jo manags fus fioense |

Actvate License

a. ma‘:ﬁﬁiﬁ'ﬂ FIE1E I enter 924 29101 Unlock License BoiA 31 At &1 mgflﬁ
WER 1 W5t 7 yEE A & B

Unlock License
Unlock Kay :
Enter the Unlock Kpy sent 1o your e-mal 1D prme e 1§ com
Unlock License

10. Unlock Key &31 @34 & g6 01 IS8T 3clld &34 & AU Enter 924 2101 31 & 3maem
license activate & FTCI 7GR Congratulations Tt TR 1 T

Congratulations!

Your License s successfully activated,

Prems Doer b0 coniine]
License Activated

11. U 9R 79 319 @380 & 3fa $3 ad &, @ 30 30+ uget S & Oa § 3R =R
AeA $ fav Eeftogs &1 3udhT 9w = T B
12. Af 30 Hffes AR ) 71 18 £, A Tally ¥ S 3 94 F1 (Help) > Setting T FTI

Tgl 3T WA License, Language, Application startup, display, connectivity Wz & fAv
&¢ Afew maHa T

SBJ Education of Information Technology
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Hod Yo Cot Bt

Tally Help
Vhat's Mew
Upgrade
TallyShop
TRoubleshootmng
Sattings

License * TOLs & AddOns

LanCuage » ABout

Country

Startup

Dnsplay

CoNnectraty

License Setting

> How to start TallyPrime in Educational version (@& dizaszu1 § 2efiuren &3 & #9)
afe 319 Tally B TG ¥ U8 TallyPrime HTFHIT D18d &, T Bad Tally B ITIT S
g =g &, @ 39 Educational mode (&% T¥Hw0T) F Yo 3941 S S5 £l 39
AIEE B, 319 Tally # @it gi¥ensi 1 s asd §) @onfs, vs widdy @ dffs S §
e feai® 1, 2 IR 1 as @ HET &

1 W?ﬁﬂ'ﬂl@'ﬂﬂ'ﬁﬁl EﬁﬂﬂﬁqffWelcome to TallyPrime! EhWEe Bl &l Try It for Free T
fts =71

Welcome to TallyPrime!

l Selec. wre ul e klluwr g uplions

Iy Rkcrkiee - Usa Licerse H- Headvate AZlvale
(Cduzzxional’ Trem Network Cxisfing Licanae New Lizense
Fdcation Mode

39 Educational mode ¥ SFHIZH T ITIPT YF T TP &1 U5 IR 314 1T OF1 T o1 &, o1 719 a1
25 131 &1 ofidas 18k &% 1 H & 3R 3r01€ 19 S dgd epu R

MANAGE

E: Company g: Exchange
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» Update Tally. ERP 9.0 to Tally Prime (Tally. ERP 9 ¥ Tally Prime # 31922 &?1)

1. ﬂﬁm?ﬁﬁ}ﬁwmg,ﬁm%ﬁlnstallﬁﬁﬁﬁgﬂﬁﬁﬁwqﬁMh
FifS WIS HisEl FFFNE B SAMSH W 71 9171 SN FEHT FA HUS FGX N
250  3fSm SEI YA = Ua e 3 SIS &I HUSE B4 A HIH! 5SS HI

2. Download fFT FU Setup.exe FiFd &I 3aa-facies v 67 3mue! (A HhI7 faans ol

3. 3N HIY &l F WA TEHI (Tally.ERP 9-6.6.3, 59 AIHA #) & TallyPrime H HTSE FIA
&0 2 a1 1: update EE1TI

I3 e i Manages

Upiste Tallg ERF S G630 Tallyirime 10

T srakall Teliy®immim - L8 8 iew @i D dn e Satns el s e Inse | ngs

Armmnn g e
Relzgan o
AppEERn T A L

& Corigare @i Mo Adions
Update Tally ERP to Tally Prime

d&fcd® F9 W, Y O: More Actions 291 I&d & 3R HY B&cd & 4 U6 &1 994 & 954 o

- R R L £
Tind ol Aclinwr. '\
wetior Deseriptic 4
selac applizaton from Drve:
[T Wlpiedal e Dhe cppibicsatiom o TallyDoiee 100 e
Uninsll Kemrcve apghizanca from computer
Tally Setup manager

a. Install New: I3 319 37 disf it vfeidser &1 332 v famn, 2elimen & v R
3 37 B¢ TEd 8, il 39 e & 3937 3¢ ¥ 8
b. Select Application from Drive: 3P 30! @Al ¢ &b S FER W US 2t
ufcidser & 3 BB W diag 78 81 0 a4 & ddal § 59 ool s &t e e
A g H W T 81 98 Ree 3uE s & 915 S 3R 39 Biest
&1 I99 F74 § AU Herdal SM|
4, A% 3 Bwiee AW SEa TRd € Al ¢ Configure ga| 3T Application path, Desktop
Shortcut, Start Menu Entry, 3¢ 38 fd&edl ®1 Configure (FIFFR) $T I50 81
5. Installation SR 784 & AT 1: Update Z&TUI Tally Installation 3 918 3T g BB
g
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EDUCATION
L

'} aFnr e Setup Vanages .
Update successiul
Bl o : TallPuio e
Rebegrz T |
Bl i Lo Pt o P cgra Flled Taliy\Tay.EE PS

Il cathon Bworts ut "Tally Brinne™ can be Found o vour deskico

Tally Setup manager: update successful
6. SOIWIZH & TNY FU-T T YE B4 & AU S :Start TallyPrime Za1T) 3 3m7 3fAR (e
dellerFl 9Igad g, dl C gEIe (Ve A 1)

7. Reactivate Existing License 1 fqoi® B

Welcome to TallyPrime!

Zelec: cne of (=& fo lowang cplions

| Irpkkor-ree U s Licenss = Heacwate b, SCNeEle
0 oA nal) rAMm Mskanr | | ah=g | cenza MHew | icenas
Welcome to Tally Prime

8. Tally.NET HTE3! 3R TS &1 H1

Reactivate Licenss
Taly. MET ID o e e e rpnses g gl com
Erdar Sw Tally NET I of Account Ademfinaior or ity
Arrwssiralw fo el sl bosonm

Taly NET pazsword  ——

Reactivale License

9. WS BB B g A 30 FCAR | HETF Tally.ERP 9 FIZHT FT ITT HHI

Sedect License

10.U% R AI38Y el ed IR W SRR & 1 & 918, 398! A7 391 ard eml 304
Solwign A AfFa 11 F AT ves T
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TallyPrime will azvess (e beeose will sedal oo T3
from LPM 10013,

Clizk Yes o Conlinug

Click Mo o Corfigurs marually

Yes or Mo
Confirm License

1. St & gt & =B 3 Feeh | R 7Ea S v yEeEs U & 9 B
12. IS ZUTEH Uieiser § ASdy Ufsd & 74 81 319 SN9R a8 & folv Sellisn &l 3udhn
UF BT FHA 2

> Migrate to TallyPrime (2cfiurg A Argdiz #3)
A 3110 el S 1 e S5 1 A ASie S 9B & O (e ol & i )

1. HEEE HUA! Wiet| 39S HIZIeF S+ o fotw i fea ameem

Migraie Compary : Menlonal Encerpeisas
WA gracuns wall il Wi sty Dsla comsbbie vth e slems
Liata PN i OO e |8 e srepadans

Dacky s Comaany Diata beofer Migratian  Yeu
Pk p M ion P [

Lerhgus Mrale

Mgrate Company

2. Migrate I f66i® Y1 30 918, 396! F91 mgie 21 e
3. % 19 3@ O Tally.ERP 9 &1 JUAMT B 3¢ 21, 31T Fe1 & HPA Ho S Y Y Wbl & el d H10
1 B4 Ak 2l
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HEAT 5: Company in Tally (et # -t H sTeRY)

il 30t 2 i 26 31 379 Fge § 55w S B a7
ﬁmﬁqﬁaaﬁ@ﬁﬁwﬁéﬁﬁﬁMﬁ Create,
Alter, Change, Select 3N Shut 32 S 82

el 5 U & e 1 51 & foe =il fow 21 <ol &1 aiers &1

2. Gateway of Tally

3. Company (Al + K)

» Create Company (7% U+l &419):

Zhange Usell
Okang= Massend
Beoioe s smmd i v

Jue Halew
Sassifizd Policy

Zarrsc:

Mol Acceu
Urrwze Azcess

o33

Craate Company

o TGB! 81 e ) 2ot B et & Tl el @2 3 e &t B el AR IR Few

TN (Install) S0 81, A W e Ugel U &1 sF1 gl gl
&l B 999 94 o fole (919 0T 1 O &4

e 2all & Menu Bar H Company § faei® & M BlEE O Alt + K 2iTede BIF B JIINT T BI

ECrei i B

. Company*ﬁﬁf!ﬂﬁﬁﬁ*ﬁﬁ Create § ffeies 3 W HEIS U ¢ 924 T H4
« ¥ 918 &9 a9 (Company Creation) 3 31 G ST 3@ -l & SFEN 3T 7@ U W)

3 U BT A, S| BT e, Ul SAG|
o JTE1 & fote AR ol &t et & o 1 5 3 s & e &t A geomTel = e |

Fields (Bie2) Information (FFHTRI) Explanation (FfiETm)
Company Name Learn More Pro | =t mam

l Mailing company Name | Learn More Pro T & 1 T AW

" Address | Ghatkopar (w) - Mumbai Esig b

. State . Maharashtra 5. RiEs
Country India [ St

' Pin code | 200086 LS

' Telephone [T ' A FE

Mobile | 9999999999 | Faa T

Fax 000000000 ESES

SBJ Education of Information Technology
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E-Mail help@xyz.com e wge!

Website www.learnmorepro.com | GaaISe
Financial Year Beginning | 01-Apr-21 fadm e L5 = e
Books Beginning From 01-Apr-21 aﬂma’fa‘sgammm
Currency Info [ﬂﬁT'ﬁHﬂaﬂfﬂ
| Base currency Symbol | 2 2218 forel 750 & Bl SR el & T0T O G |

¥ WRET S92 5 @19 &1 98T &l WK 59 B
R

Formal Name INR 551 1 HUEIRE 91 719 9Ra G 79 B INRE
ECErd

Lampery Uatz | = o LT rsi bl oy | iy EIUFLIONS
Compary Hame . Leam Mora I'ro Mer= Al pear hegring Tom * hpr
Faabr heganing fres  Ydprdd
kel 1 " me o Lo Whae Pia
Ay Ll e el = b
k2 © Wahar ek
Cawrry . Inddlia
PFiwirds - LR
ek 2w L nrnnn
ek le - EERANOENS
Fe= . RN
Farail © help gy recm
LTS . PP Lo T S L LT
Marr Camncy evmba i
Fesannl rere INZ
Adeept Y
Fes ¥ No
Company Creation Confirmation
o FWalcaes 3§ e ot 3 WA 6 918 379 T “Company Created Successfully”
(@ AT 1S 715) Feearett Hhi 3 Feft|
Company eneated sucsesafully.
[Eremine M imelureT 23 D67 OO O RS DR, |
Tompany: Lesmn Morsi® o]
Sevia e faalns R
Arzmmndineg Tazilims
Bz Maiv Brsneres - Wes Faahls fnace srd Sendras Tax R3T) - He
Erablg B v b 4y I Tew Enaple & Jrdusize 8) Sc0r0d 1 LY) g
Tvemby -
Aoeepl ?
Bda vimis e sty - Wem o
Irzegreie Azsounts with 19 926y z Yes Yas o Ma

Company Créated successfully
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ﬁlﬂ'ﬁ’mm-cnunting, Inventory 3R Taxation & Tafeld I ﬂﬁiﬂﬂﬁﬁﬁq 2@
feFeTETeT 85 981 U Taxation % f3%5¢7 GST 3 TDS B No F911 3% &9 3P 319 a1t 3 & a7 |
ZHF HATdT AT Advance features ﬁﬂ?ﬂﬁﬂﬁﬁﬁﬁ:—(ﬂ (Mew features) T1&d & o “Show

more features” @I Yes 3 31 3% 91€ “Show all features” ! Yes H1

I 3m9es e Aw AR aﬁqgﬁwﬁﬁaﬁq{m and Advance Features option) QQEIEIT:!ﬂ
3R 379 35 TSN & FTAR 41 5aE [deed 9 aed |
3 7= nf@H & Accept (FEHR) T3 & 578% 915 Company creation (F9H! F91) & 1§

AR

Compary: Leam Mors Mrol

Shaw moce fesiues : Yoz
=h2W A" MRl . ey
Acconnting

K ainlain A s re
“rable Fladas s vy
Trahle sl Cartes
Srable Intsraal Cakakstior

Inwaniany

E3inlain war-ery
Tearse Sacourts #ity Iryventary
=FAkle mump e I'nce Lkl
=ralle Ealow:

Yaiiai gy D for Fzaes
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Ensizls WaLz Sodac Tex (WAT)
Ensdle =¥2 04

Eneils Hewce lax

Ui Stew
Emeuls diowss Aovess o lem ks
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Vagiall
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Ve
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Activate Company Features

! S & o 916 B! Sell 3 $B 8 78 Bl BhiA faaeh
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e
iy Dol
Biptitng
S
sk Lops &
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20 Any
iy Wore Becoty
et
Tally Home

. EﬁmmmTallyMenu r&r—ﬁ%ﬂmﬁ@i‘n

A Apr 3040 21 Mar 1

1 e Mo Pral

IR0 el
Lowai blaow | 5"
Ramjesa Tully Beck

Tally Meanu

WAy I Mar 3131

Mo Veachers T nreemed
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Yo tadmy bl

Wekrg S o He Vb Eve o

Company Information
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FI9 B a2 W (Left side of Screen)
¥ Current Period {EIT‘YHH fadr
@), Current Date (H15 1 AHIG),
HIH! S 41 B & R H FAAPRI-
T Name of Company (S & ),
Date of Last Entry (&% J 3721 Ut &t
HIfad andte) w1
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o 3N THH S TS AN (Right side of Screen) T HTTHI
! & fole Gateway of Tally =G G Masters,
Transactions, Utilities, Reports SIS SiH®R! fAw g1

Cowale
At
Ul ol Aoowe la

LETE T
Feae Mzal

Nuzws Hvwa
1wl & Luss A
Bonck Snrnmarg
|Lmaz &cpaly s

Lrepsy bie oons

L

Gateway of Tally

o FhiA P a8 HR & HHK (Top-Right side of Screen) AU g [ddwy fied &1

= Date (Shortcut: F2) (3094 dHE) FI 980 J&d &l
o Current Period (Shortcut: Alt + F2) (Biia a¥) & a5

T Bl

o Company (Shortcut: F3) 3 3% e

o Select Company (Shortcut: Alt +F3), (&0 &I Jeidr)
o Shut Company (Shortcut: Ctrl +F3) (F0-1 9¢ &) &

e

> Alter Company (Ul Bl SIH®RI H agelld $v)
Alter 31 e Teierd 21l & Sgol| 37 Sl 9 39t
H T TG BIE e A1 et RN & oft 37 3= 3w
TEd B 6 30 FAFERI B aget 31 31 S0 H B TSN
a1 9rEd &l
1 31T Alter Companyﬂmﬁ?ﬂﬁﬁl
{4 few 710 =Rl &1 317ER01 R 3 Alter &1 SHHIA B
TEd gl

Select Company or Press Alt + K

Select Alter or Press A

SBJ Education of Information Technology

Date Option

F2 Cunnpaar v |

Company Option

Alter Company
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tally Prime

FR U0 Tl $7 I T4 & 118 A0H! 96! H0 S AASK] 950 & (old Company
Nternationﬁé‘ﬂﬂ?lﬁ’ﬂl aﬁﬁmﬁé!ﬂmaﬁmqﬁmmmm

ampany AReraticn Lram More et
Company “ame Learmn More Prol | il ya L gmn g o
Jeaks beginniry Fom
AR T ST Ueznm Bz Paerl
Addrass Ghatkogar vest - MamEal
Fista Mahnarnahtra
Gy . India
Fewuda ARG
wuphi e M
I Aale . PRI
bam LU R
Leeml help@zyz.com
Websits © weandy.lBarmmorspro.com
Bawe Caivity oyl <
Fatrrial marme - INR

i B THEA
=1 Apr &1

Alter Company Information

> Delete Company (91 I Tally 3 el #2):

afe 3ma it oft ot Bt ol He aEd & a1 38 g & fav 2oit A R arEd &1 o J= ugat
HT! FH F01 Hl Alter Mode{Companyhhlter}EfW%fRﬁﬁ'm%ﬁ HIHT Alt + D

shortcut key Z4FI &1

o {510% 912 S Delete F F1 fAdeT H0M | Fel TS HT
T3eiie &1 & A1 -1e), 3 BT TR 3PR 31 ST 3 f3eiie el
a8, Tl Yes HRU A1 O Refie 78 T3 9@a & 6l No FRE

Deletz 7

Yes or No

Dedete Company

. ﬂ%ﬂm@:ﬁndeteﬁﬂﬁfﬁ?YesmEﬁfm%rewu
sure?” @1 {31 3071 37E1 A 302 RS s s 7 3ot
Fit T & Refle S 22”2 3 39S Yes T No HAI 2

B you surc ?

Yes or No

SBJ Education of Information Technology

Delete Confirmation
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Yo ot Bt

» Change Company (U @+l & gl &l A 51e)
PR Sl 3 Ueh & 1G] Ul 8 3N 31 U el 1 GERl Bl 3 ST 2, 11d 39 [dshed 1 3udFT
STicll &1 eI TP 85 &l i | & | 8, 3l 1 Far MU &

1. Gateway of Tally 3 T14i 3R Sufiai & 19 & TR (List of Companies) & 21 571 9 31 5w
U1 I 1 <18 8, 349 Keyboard UP/Down Arrow & 31 H13H & SR 9 Hd ¢l

e apa yAmaH- e

g o 1Bt Wadrestay. 1 -War s

Taly T itorisl Mo Vouchais Entaiesd

Luarn o b Eru ot

Lsamns Noowa Pral L Weihas Ersa Cite
Hwtod Arco

Tally Tulorial aahis Erss L S
v
Ly ook
aking
Daweze Ghan
Proie & Lose Aix
“dnis Summery
Farw Anplyse
gy Mors Saegan

Change Company

2. TSI Company (Alt+K) & Select ¥ 3570 31 731 # A0 319 Shortcut: ALT+F3 &1 g3 ot
= G5 | {0 918 Select Company 1 {331 T ST 181 & P18 At S0 T a0 &

Company > Select (ALT+F3) Select the Company
e [ o=
s 4
. Cony Faimbane e
Charie &
Seled i S
Gillat i3

CmerP Ty CEF FOm
iy

NG Ui
[

Charge |lsaf
Chargs Mazsvenrd

WUiwin md | el >
1 sirs Rl 2

PazsWoec Policy

Ciomnect

Rabiaa &nrazs
Brovse Ascese

Select Company aption
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» Shut Company (&5l @l 48 &)
Tally & 311 53 48t Company @ shut (82) &1 T80 8, 1 30 faded &1 HiHId & 86d ¢l
! Company (Alt+K) H 315 SHut T fFeis e & 91 5 319 Shortcut: CTRL + F3 &1 4! 30di &
T 2l

37 30 ST B Aoiae BY (319 10 & Bl Td ¢l 1515 918 bl H91 95 8 e

Tawr Mce 'm

L Commpany Y:Lzl=
Shir Com pany
e n Bl e

I Lean More 1 oo
=T omrs |

Retilot = E

:I"-"-:
Shut Company aptron Shut Comparny

» Tally Company Configuration (Tally # &9l & 32 &FEaveF)
Tfcie El 3 oil § It & BIFBIReH (Tally Company Configuration) B it Y IR dgd GiEs T
fawedl &l ¢ &
A. Contact Details (HUd SAFSIE)
A 319ek S & T [39707 (Contact Details) & [T 2l & 51 1 Ueal 3 &1 Fiehd 78a1 81 33 310 Sl
I T <1 &P 3 3792 Telephone, Mobile, Fax, Email ID, Website 31 Si&) 77w 81

I‘a':'.l’ ROETes TR LT
] :
Foal
Fmzailn
Contact Details in Company
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EDUCATION
L

af2 3ma 78 FAfsa (o) e T8 &, T 319 Configure (F12) 3 SR &3 Configuration Window ¥
T 34 Ffeha & ud 2| {50 S9! &0 99 392 Contact Details &1 @RI el 71 et

Configuraticn

[Provide Contact Uetails

Use Jser Access Control

Usc TellvWault Fassword o encrypt Company Deta

Provide Additional Baze Cureacy details

Yeos
Tes
Yes

Company Configuration: Contact Detads

B. Tally Vault

Tally Vault 31 39817 S 31 91 B! TS | TUET (Encrypt) 3 T 8| 32 WU & fie! & |feg

B TE ©; Tgel B S & F16 R GEY HUA S0 T

i U FI 7 21 78 185 312 3119 Tally Vault A€ &0 & @18 Tally Vault &7 9r&8 §e7 713 &1 it 317
3T 5] & FieT B ) off v T v T 7 T3 FFer F Grer HivwT FEE TG0 HT aav/

1. & TA F T Tally Vault F1 3 41
* e 93 B4 8 B S B A8 B
& I T 30 fAv el
Companyi‘fﬁlﬁ'iaé R Tally Vault
(Shortcut: T) @ T 81

ST e

el
NallyNiual. |

Olline Access

Tally Vault

o {3 TG 3795 A Tally Vault 1 {31 G ST 37 19! 58 H91 Hetae Bt ol o

39 RIS ST T 8

o [O5 STOAR 39S 30T TRES H &1 &

.« WS 34 By umad S g s e T aed S R o awed T geida d

et

SBJ Education of Information Technology
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Tearn M= "

Tallyveult

A Vauil Fassword ereyals wour Lo ey Lara.
I DR i W AT SaamanT e W P st e aetnes I e Covmeooy Tk )

Camniguz g v | aem Memez Pan
Fassword
forrpl
Confinm Zeszacrd
Yes =F No
Tally Vault Confirmation

2. 9 &1 F g Tally Vault F 3 F41
o T 3 diEd 8, FF T 9 Tally Vault B F3 T T 62
o &I 10 (Company Creation) 599 31d 19 Company Creation Window U &, 79 WS
F123§m’€lmgmﬁﬂﬂﬂﬁmmﬁﬁﬁWCmﬁgureﬁﬁﬁﬂiﬁﬂﬁﬁl
» 1319 918 31U A Configuration &1 Biel A1 fd81 Fel S|
o SEIY %3‘# faFea d “Use Tally Vault to password to encrypt company data™ Bl Yes @
ﬁmﬁm:ceptaﬁl

Configuration
Lonfac: Detgls :
L3se TalyVault Masswo-d tc encryp: Company Data -
Lse User Access Loitrol e
Frovide Addil und Base Curency delails . Yes

Company Configuration: TallyVault Details

« IR INfmA Company Creation 321 T 371 F3°1 3R U131 &1 91 U U 41 faeey
Security &l 3R &1 o =set Tally WVault to password to encrypt company data” &
A Yes F1 81l 61 R 19! Password &1 21l § 3% s TS & g it et 81

e S T BT S F S
ward —

ul Passasard
¥ ok A ol Tyt PEERSITL 4 WY IFTIIAC6AT, Sd% SU0MRHI A LOTiREy LT

Company Creation: TallyVauwt Details

SBJ Education of Information Technology
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EDUCATION
AT
C. User Access Control

29 fasey &1 2ud e ¥ 3uEPIEdr :&FEIEH{Usersﬂccess Control) & 30+ =041 & Fal=s
S ¢ WY &l 38 3 39 o Bl R 3R TSR S SiE1se 1 SR $ 135K U A o8
T 8l
dfciv 38 FeTEvords |1 WHgd 8, 29 31l Ul ATURI & 3N U AR &l oiide o fell cetl ol JUiT
& £1 31 2mi 3f &1 2R FeA @M & 3R 3 =R & fae &2 0w 8 3= I g3 81 5l @ ey
SR T601 & HN &l 3G A Hel &1 & 8] ST NIE 8l
1 3 ant it &t &t & igia o foe 319 8T 3 S O 731 81 3ifes o it & o i oie & BT e
& e a1 21 i e 5 aned & 1, 3 S Ak &R 37 &1 0 @ ol & 3k arfes &1 oft e
F& Profit and Loss account 3R Balance sheet 7 &3 TI¥|
o o R 3 &5 9 omisfl 3uaiiaal & Ugd &1 (UM (User Access Control) 3 T 81 IR T &l
e a1 et oft 2R B &, 31 3109 e 71 SRE & AR H 30 S 3 Rordy @ of 33 T g
& faen i A1 FA & e amioh Bt 2ol F user Access Control P JfET 1 1211 T 58 &
Higsa HA1 & Fieiv 3P1 o g

22 1 FEH T T 1 S0 39 & 9 ot afsT R I 2
I. While creating the Company (Hft g )

» 37d ¥4 Company Creation Window U 811 7@ HI9%! Shortcut: F12 H1 I &1 8 91 {9
gIfeet 37 e B T Configure T 4t faoid &7 T &l
o [3i% 91g 3% WHA Configuration &1 BT T1 f4s1 Fet A9 37 3 AR e U “User

Access Control” &l Yes B4 & 37 386 [ 34 Accept T8

Configuration

Pravide Contact Detzils : Yes

Use TalyWault Password to 2renypt Company Dala © Yes
|Use User Aczess Centrcl TNes |
Provide Additionzl Das= Currency details : Yes

Company Configuration: User Access Control

» [310% 918 319 R T company Creation 331 0 311 37301 377 Tt &t @i U U =1 faseg
31 & "Control User Access To Company Data” 3R & Yes 991 i H FRmfeif@a
STEN WeH e 8l

o F9®I Administrator Username &1 gl

o B $ IR & o 38a urwes A 81

o 159 urEas =i 39 H9H1 & e o 3, 3961 g S 8

o Wmeﬁﬁﬁﬁaﬂﬁﬁﬂﬁallyﬂmt Fealure}ﬁﬂlﬁj‘m%’?

o = faten e (Education Mode) H 39! H-t o (Opening) & T F31 7
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317 0 [3emell & 319 2t & Hieg vg 8, il HTTB! 3 Yes FAT 81 A6 il AT 2ott BT

Education Mode & TG 7g1 &7 WIE7l)
E:\Tally [ s Dulli
1yl
Camtrcl Loor fozz: ce Cempary Cets < Yes
UM |5 rasr sy =
llllll d
] I i Taganad _
Cnab = Takxtud < bxares : Ne
I Inag e rpearn =1 ers lieea |wa |
ephon:
Ie
ai

Company Creation: User Access Control Detars

. After Company Created (FU! #1H & 915)

. mmmm%mm*ﬁﬂmﬂﬁmmmntrd]ﬁmmaf
FrafEs S T'd 2, O 35 AV 399! Company > Security (Shortcut: E) 3 facid &1
gl

. ﬁﬂ%ﬂﬁmﬂmﬁ%{urityandmrhccessﬁﬁﬁﬂﬁml

. EIEQT 8 398! "Control User Access To Company Data” &l Yes 31 gl ¢ ¥R Fafafad
BRI HGH @1 g1 31 die et G-t Administrator Username Bﬂ?qlﬂﬂéﬁﬂ?ﬁﬂﬂ
B | 378 et H 3791 U 5 12l F3A & fAT 31991 Administrator Username &A1
wfard & sweem

9@ Administrator Username &1 &1

0 1 e 3 ot 3R arad T 21

{5 aras 1 39 91 3 ol oo 8, 39 IR &

T HH! it i T Gfaen (Tally-Audit Feature) I e BT 82

&1 fgn f3en (Education Mode) & 3T Ft @Flel (Opening) A T & 82

(@13 719 v f3eell & 319 2oft @1 Higg 0 817} H19ai 57 ves Fvr &1 7 at H1q ot @

Education Mode & I531T 78] &v GIa11)

o o o o

8]
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mﬁ%mmm Administrator
Username 3¥ TI7aS g1 FR18H & et gos
A S9! T af P! SIS Heit| Email ID
for Browser Access Add R Users After Saving
Security Settings 38 g9 31 IEg1|

=  Email ID for Browser Access Add

o S3)

EDUCATION
L

Sorpary Same

T TR

Security And User Arecss

: Leass More Pro

= BNy LR ™
nerrme ol el wn
& n

sl

SV o w0 o P 1]l g L]

Securty and User Access

3 ot 3 310t ot 3 R 3R 31 TSR Bt e A1 HiEd & d139R & 314 & fav 39 fase
I FHII % Ha! ¢ e 39 Hiael ITANT 7T 7d T HHal 8, 719 HIA coll WigH &I ogad T
o 3HPI ITAP] B 3 [T TS U 98 301 S5 HIES B e (5 310 ol 1 s i ol

T I ae e an

* W& S NH AN E https://tallysolutions.com/ #i TR UATE

o I SHE HES F Log in B &I

o [3es 918 39 3197 St @t Rt 3 SeR! dewrge U dE aen

= Users after Saving Security Settings

T [Aorea &1 SEHTE $Yds 3T JUHT ST B HorT HerT IuAhTEdl @ 3 e Rt s oy

WaU G Tl gl

R EHA S ISTE0T H 25, S A aHisl $1 3 Sl A i O @ iR gl @ b o aa
A3 (Transaction Entry) 97 $1 8 Fd=or 2 81 St 3wt v 3ma 319t =it & 2 3uaimreeat (User)

T 33 Fafa P (Access) S TFA &1

User Roles | 78 4 3! I & yfe SaH 2 21
1. Data Entry (321 )): Data Entry & 7a21 Rffd @iar & @fs- nems
(Administrator) g & MR W 338 WAl & ufdefld & aed 81
2. Owner[qﬁaﬁi):{hmneraimﬁmﬂgﬁlgiﬁﬁTallyﬁimeﬁm
gt & oy o e T |99 S 8, @R owner F U1E 261 3ifRE
37 &1 9t (Tally Audit and Company Alteration) &3 &I e8GR
el gtat at fA% Administrator & f&U ¥RI& B

Access

Username 9! ITEATHAT (User) T AH AT 3

SBJ Education of Information Technology

Password (If Any) :mmiuﬂﬁﬁvmmmaamma
Allow Browser T WGP ITIITEAT (User) Bl 9 &1 @351 & Ao & g7
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Allow Remote Access | @ 3! 3P .{User}ﬂ-ﬁ F! F1 RHIE (Remote) T FEEM ET 87
| Allow TDL Files _mmm@aﬂu;eﬂaﬁ@:ﬁ%ﬁmm%ﬁmﬂhh

ey e o I

*Mrd ofl =t
Wk, 14 202 Jats =rty
v
Ty NPT Se A
2y MNE| amer
Lzl oof Uneny Fow Conii sty = E.‘IFL“'
Hwoe: | cam Mo Pro
|88 Ras _leerama SasFoam Fary] Al Oroasar & ea Ramers Alealesa
Buuenn Founer S il
User Role

D. Additional Base Currency Details
3 faeey & 1A 31T MR gl (Base Currency) & 9 3 318l STFEN] 90+ &0 G99 3113 Td 8 31l
EEGIEGEERERIE
o T AW Shortcut Key: F1291 Conﬁgureﬁ%iﬁrllﬁﬂi’a? Configuration Window 97 & afs
(Yes) & T 8

Comnlligg imatinn

Prowede Comilad Nel ik Yas
Uze TallyVeult Password 1o encrypt Compaty Data Yes
IJse User Azcess Cortro Yes
Provde Addiftionzl Dase Camency dztals |Yes [

Company Configuration: Currency Details

o 393 98 MG (Currency) $ HEE TR FH1 4 515 9@

TR RIS T
Lz Mo P ~mar 1Al s FEprTme Ta
3 g Fuar
{ET Mor N
Sl = 2, 255, 55 WAl
| 4—<N2aF
1.1
Maka i
nollia
160
| (W) Jiiid
(LSS
Taea Comensy aymamy 1 frnm arwni ¢ mlices L =]
Fuaml | e INR F_mben 5 devine peees i
S symibed b e et L] W sepecs 2ring amonnl Wer g mal palsn
Al rpece bebnzen 2mwunl awl =y bl Tew Fomben g devined pzcesle zmoml aweds . 2

Company Creation: Currency Details
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Currency Info (&1 &l ETF‘Fﬁ[a]
Base currency Symbol £
(Default & Compulsory)

Formal Name (Default & INR
Compulsory)

Suffix symbol amount No
Add space between amount | Yes
and Symbaol

Show amount in millions No
No of Decimal Places 2
Word representing amount paise
after Decimal

Number of decimal places for | 2

amount in words

SBJ Education of Information Technology

o S3)

Hod Yo Cot Bt

&t vad O §U U Y g of il & 1 4e 3 15 g H Sl @R et
¢ R aam } v & S v wRad 5 )

51 &1 FIOEIE A9 aaHT 81 S WG § 704 ®INR # o T 1 2
(T VB & |y v 2 87 £)

Vel d Wl 119 8 HASAT & AT

17 3R weiles & a9 PTE Siie1 & & 7817

30 7119 2 39 Ffe (Million) & R & 34 1 HeRiei #6414 e 2 |
T YRS A4 | ! FE (Lakh), I8 (Crore) 31|

719 & G & 220 & He feat aiee?

TUFTA & 41G 719 I 5 A ¥ WEfia A1 1 3 WA A G B
a H i o T s A e

i) & 119 & foiw gomicia wHT &t T fealt aifze?
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EATT 6: Groups (TE)

Tally Prime & Group (978), PSR & WIE (Collection of Ledger) B1d 81 Ledger Accounts &
HRH @I el & & felv Account Groups 911 3T 81311 T@l mmmﬁmaﬂﬁﬁw
2id & | Accounts T Capital (ﬂﬁl Tl Reserves (A7) & ﬂ‘ﬁﬁﬂﬁﬂ] AT - 3R B39y FI W Assets
(Faft), Liabilities (SF37), Income (31) 3R Expenses (353) H

Default Groups (Bwive WE)
Tally Prime &2 DehultGroupﬁﬁglmmﬁmm*mmmmal

Asset (ﬂqﬁﬂ

Asset @1 9 &, Bt A1 Sig W awg a1 It e 29 3ndi o wides 3 a3 9o 9 &
T I T T g Tufn Rt =it an i ot b oft & w2
IGERYI S TR UT, 3R AU & TR IS S 41 8 41 5 8, 371 319 bl I Ut @ia) of| S e
T HIT HHIE F el 81 3N 7% § F50] T &l
Asset (T0fe) 3570 M2 (Balance sheet) 2 ot s 81 fdt oft 4 ofi2 (Balance sheet) & Asset
(Faft) 2Hen Liability (3301 & S & 8id1 81 2 i 30 92 Asset (Huf) 3R Liability (2)
TR T &1 7 ST need I8 g € B i B &l i 15ad g2 & 5 o a6 5 Bl Asset
(wfe) 1 g At R e =9 o e e wpat 21

* Investments (1)
g 391 (Investments) &A1 & {3 @it &t &1 offe & Tufdl vai(Asset side) T U @Ml & #9 F
geffan e & 319 I, 33, e Wde 3N 7541 (stocks, bonds, real estate, and cash) Bfed HFT
FRau @ ST M s e EE SR S s Fr vE A HF TR T S W A
R
+  Fixed Assets
3¢ bt e 3 7T B @ folu TPITaR 3R o B9 s 394 & fote wfter st 81 g g
YA (Land), ¥ (Buildings), 921 (Machinery), B (Furniture), 398307 (Tools), HTES
30T (31, A92T), ¥R P8 Hafdle TEeF (5, 3ol et 3l =) anfie 81 gevea &
(4 Wl 1 B15) ei & 3¢ 3194 Wi Site W T & f@es Ga s g
o Intangible Assets: Intangible assets (3Ff TUT) P 84 § T8l Tasa Ui F6] Hodlid- a1
31 T 813 Patent (322), Copyright (FTURTEE), Franchise (SFEE3T) 3R License (FI249),
Goodwill (TgIaT), Trademark (Z3H1%), Business Name (191 -TH), 31112 onfaa &1
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EDUCATION
Tangible Assets: Tangible Assets (51 Hufth) & & 52 89 § Wad & 3R 3 Wifdss w9 3 Jueey
2T & 34 currencies {"ﬂi{l‘?}, buildings (Hd-), real estate (I da Tuft), vehicles (FTE),
(equipment) 39801, equipment (&1 TIE) |

e Current Assets (G- duft)
Current Assets (JcHT- HUft)) Al 3R 31 & 5% el FaUE & 99 TaieH &l WeTH e
fam1 v adf & <jadl & ufvafda a1 3w fiean 31 e &1 I e fafafed ddrm o
Huftidl &1 FTAR 0 a0 & &9 380 fean s 1 e St 3 5 wgm e anfde &

=]

o

Bank account (4% HTd): T1e] JN, = FNal, 39S 751 &M 3l

Cash in Hand (%%): 78 S99 38 to 9ui &, 5aw 51, 51 3 3k wsm 30
(3, 5t 3R, 3, ¥ 3roe) onfiiet 1 a8 soifen & & Foit & s feamn pe 3 & (A )
EEE

Deposit (Assets) (SH1): 571  Fixed Deposit (6= f34If312), security Deposit (RIFARE
Buif3ie) @ Soit g s rn 1 RSl

Loans and advances {Assets) (3591 3% 31M): T2 S0-1 g1 féw e 3t =01t 3f f9-
TS Ui (ISTER0T: o & BATE 7H/Advance against Salary) 31 T@i i & Fixed
Assets Bl Tg v e T &

Stock in Hand (¥i&-34-§8): 38 958 H &=l A1, SW-3-w1fd 3R R 916 348 @ o g1
Tiger o1 30 a1 W i 3t & 126 309 St 31 A bl EdT-HE -l faeed &
= g g A

Sundry Debtors m g =ifth 1 0+t g & B o R eR o e = g o G
9 a7 1 FeIR =1 = 3R 9IS 3 39 ] & 554 Ui A1 8
Prepaid/Miscellaneous Expenses (it /fafae =) 752 8 '{:]?TE‘TFTﬁiLIr MESE g R
FP1 3TA A ITHIT A B UEG g8 WA w9 H I3 5 S & ([H IER0 ) |

B. Liability (29dT)
U Liability (S13) V& 41t 41 S0 &1 911 &, 319 6X O & & 20 aial ol &, e a1 e afgd
feles Al 3 ERiRUT & AIe & T 36 1Y Liabilities (SN ST Auer 521 AT 21 Liabilities
(Zaa37) B Balance sheet (371 2ite) o7 e fsan e € 3 3y o2 32 < Sl & fasafSia fsan

Sl &:

« Capital Account (G3f )
TE T & Capital and Reserves fﬁl\.')ﬂ £ BJ'H@H",I I TS Fwar gl Capital Account EE| Ledger
£, 9 Share Capital (7R HfUea), Partners Capital A/C (T1¢-¥ S, Proprietor Capital A/C
FIRER $es ¥513¢) FRE 31
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+ Reserves and Surplus (3RT&d 3R 31fA2w)
M Capital Reserves (f02d 57d), General Reserves (F7Rel =), Reservation for
Depreciation (RFE2F PR 3HEAwM) 37 3 ledgers Mfia €1

e Current liabilities ﬁihﬁa;lﬂlﬁﬂl‘]
Current liabilities 7 liabilities (37aT37) @1 ves oY & *fieR Tora 2 $ 30fie &t &1 3 dR w
GG (Wages), T (Accounts), B9 (Tax) 3R &g &t (Payable accounts) TS (payable) &
onfie e €
o Duties and Taxes (@l 3 &%): Duties and Taxes J GST, VAT, CETVAT, Excise (315
o), Sales (feBl) 377 372 FMR Tax, 7 T Tax Accounts 2NfAH &l
Provision (WI4EF): Provision for Tax, Provision for Depreciation 3R 381 e & HGeH
31 fepe 371t 81
> Sundry Creditors (@FER): T2 s W &0 da  FR e R P T PaA & da e o
o 3 fRorer & e e ey ent & 3 Wiy & 3 w1 &1 9o &1 31 I &1 gl
2l

+ Long-term Liabilities (Eleioie e
U Liabilities 53 ve 9 & =18 371 & 3R G701 vas ad & viiaw 18 ot = s 3w 3 3
TN T e long-term bonds {aé'cﬂﬁﬁ 313}, notes payables Fﬂ'c'?f‘ﬂ’lﬂ'l’rl’}, long-
term leases If("[f[ Fafe 35‘1%). pension obligations ﬁ?ﬁi‘lﬁﬁh R long-term
product warranties (SHdIeid 3r91¢ del) M &)

0

* Branch/Division (21 / U4191)
g B! T B It e, Beie, AR, Tere 3R 3 & |l S S0 3@ g

C. Sales Account (fd H1dIN)
mmﬁﬂ(TaxSlab}lﬂTﬁﬂ$W$Mq?ﬁﬁﬁ@ﬁ{53|eshccounﬂﬂﬂ’ﬁﬁlﬂﬂm
#1798 239 Rer (Tax Return) &1 T & foie vas et oF ¥t 43 i 21 Jerer & fw,

s Domestic Sale(}?ﬁqﬁﬁ}
* Export Sale (Fafa 3

¥4 ey fa! % ded FafefE @ S o
« Sale 10% (f31 10%)
« sale 5% (@& 5%)

e Sale Exempt (&l 8o
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mMREHaE Mgﬁﬂhﬁ%ﬁuaﬂgﬂ}qﬁﬁésaaﬂ Sales Return ([0 e ) S Foti v
T Bid O & (71 B9 6 En & s et 318 59d & mem A oia S s = 8)1

D. Purchase Account (E<IE ETdl)
3T ¢ T (Tax Slab) 1 WIS & UHR & 3R W A9 WIE F|Al (Purchase account) & E’-‘ﬁﬁ
& Thd 81 78 o7 et 61 Gt & o ves e o ot 39 e 81 g i,
* Domestic Purchase (ﬂi’ﬁ[@ﬂﬂ}

* Import Purchase (3 e

4 e &8 F dgd Fafaf@d @m ded &

» Purchase 10% (&% 10%)

e Purchase 5% (g 5%)

. PurchaseEmempt[EﬂE@
1 R % 918 A1 UG TG 5 B foll HHE BRe] BHIG & ad @iIG e (Purchase Returns) & &0
7 va e off Eid I 2

E. Revenue (¥[3R4)
Revenue (T137+d) U 3 T1 &A1 &1 waftl A 3i 8191t 81 3t v 318 &1 370 A= fafafaal @
St &1 3R ZaaE & A J A 91 A1 3R 34913 B 356 (sale) T Accounting (GREiE) T sEEE
Revenueﬂﬁﬁ')ﬁﬁ&?ﬂlmg:
« Direct Income: 3 TdHal @M (Gross Profit) B TWIEa Hd &1 Tl &IOR3 &), 6 ard &
P T 1 3719 5 FE 1 ITAPT G, 39 I o EIhl & ole H 3 HEd o
« Indirect Income: 3 B3y f7-EF @@ &1 2@ 59 U (Rent Received) ¥R =11H
AT (Interest Received) |
. Etpenm[ﬂﬂ]:ﬁEmem@ﬂ}WWﬁW%lﬁWMmeueﬁmmﬁ
& foiu &t 21 3r1 o6 Aishir FalEa &, <0y =99 & fole 8 & &1 1sa €1 Accounting
(Tgi) § TH Expense (1) $1 & 5550 40 &
o Direct Expenses: 2 5] 1 STAEE ¢1371 & 81 2 WTd S & At o™ (Gross
Profit) &1 fFAefor & &I
o Indirect Expenses: T nerafie, e @ fR-near =
@ 3R 21 W Tally Prime 3 v HRIET weiflies @ 81 310 39 @10 &1 39901 S-d 13 F e
A s AfaEEl @ uitd =34 3 A & 9 81 3980 & (e, U5t 21 ard =nd 3 @ 2 anie &
EartalGEal
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» Pre-Defined Groups (JdfeiRa awg)

tally Prime

Tally Prime 31951 28 O Feffa awgl @1 wae &1 21 39 & 15 WeifAis T8 (Primary Group) €
w3 -5 (Sub-ﬁroup}?l 3™ 39-97 (Sub-Group) Tl mﬂﬁﬁiﬂ%[l}rimaw Group) @ %9 H 3194
TR (Group) Wi &1 #d £ A W iElEior ToTeHT & felw @It & 1€ (Chart of Accounts) 31 U fg

&l

* 15 Primary Groups (mmaﬁj 33,9 Primary Groups (wrefid ﬂ@}m offe  femarg 4a &)

3wl A Capital (331) €1

« 36 Primary Groups fﬂTElﬁIHEF'ﬁf}I o 3 &1 = ( Profit and Loss Account) %ﬁﬂﬁﬁ@lﬁ

aﬁﬁfm@%ﬁ Reserves (T177%d) &1

Primary Groups
mm'l-ﬁa; HHE] Sub-Groups

Under Pimary Groups

(il wg & 3icPia)

1. Branch/Divisions 16. Reserves & Surplus Capital Account
I 2. Capital Account ' 17. Bank Accounts . Current Assets
. 3. Current Liabilities I 18. Cash-in-hand - Current Assets
. 4, Current Assets [ 19. Deposits (Asset) h Current Assets
20. Loans & Advances
5. Direct Expenses (Asset) Current Assets
6. Direct Incomes 21. Stock-in-hand [ Current Assets
. 7. Fixed Assets - 22. Sundry Debtors ' Current Assets
- 8. Indirect Expenses - 23. Duties & Taxes Current Liabilities
9. Indirect Incomes 24, Provisions | Current Liabilities
- 10. Investments - 25. Sundry Creditors , Current Liabilities
| 1. Loans (Liability) | 26.Bank OD A/c | Loans (Liability)
l 12. Misc. Expenses [ASSET) l 27. Secured Loans ' Loans (Liability)
l 13. Purchase Accounts . 28. Unsecured Loans ' Loans (Liability)

14, Sales Accounts

15. Suspense A/c

» Create Account Group (HTdl THg S17)

* Account Group EREEAGN Gateway of Tally > Maters > Create > Accounting Masters > Groups

AF
*  Group & T &1 P (381221 & falY, Rajesh) |
o T WEITF F, A ITAH (Alias Name) 31 B (3891 $ AT, Raju)l
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*  Under 5, 52f9ld #1715 List of Groups (FFg1 ! F&il) & @@, 38 Primary Group 1 984 &
e aea Groupﬁmﬁﬁmmﬁl {EEIE?W*%U,Sundryﬂeditorsl
o  THE FF & AU Ctri+A: Accept T1 O Yes W faciad &

Grous Lreation

MNamre - Hajesh
{afias) ~ Rau

Under . Sundry Craditors
(Curment Liabilibes,

Group benaves | ke a sab-ledpe” © No

Nett Dahit/Cadit Balannes fir Reparing * No

Used ‘or czleu ation (for example: taxes. discourts) - Ne
(far sales invoice enfries)

: Accept ?
Method to allocste when used in purchase invoice . ¥ Not Applica

Yes of No

Group Creation

> Create Multiple Groups (Ve aR # &3 W4g 9-I0)
M Tally Prime 3 Ua 81 T4 § Multiple Groups &1 & &, Tféd & Aebd & 31 821 e 8
. Sﬂﬁfﬁl’ Gateway of Tally > Masters > Chart of Account > Accounting Master> Groups >
Alt + H > Multi Create B 511 8|
. ﬁﬂ?w*ﬁﬂﬂﬁ{MultipleﬁrwpﬂﬂﬁaimUnderGroupsﬁNlItenﬁﬁﬂﬂaﬁl
. UnderGroupsaiﬁﬂﬁﬁl‘ﬂ(imupﬁﬂ'ﬂ:lﬂﬁmmmqﬂﬁroupsﬂﬂﬂﬂlﬁﬁl
¢ Group % &I IR H|

Fuk g Goame L W S

Lnvder Grouc Al teme

hn Hams of Sreup Uridhar

1. Rajmmh Bani

WY el g
i Prakaszh Singh Sunciy Deblore
i Banjsy Gupea Suncry Cattors

Muiltiple Group Creation

> Alter a Group (WHg &I 9&¢l)
U® Group (¥HF) & 531 60 710 f3a01 &1 Fiwd & T agon i 1 T &I
+ 3¢ (AU Gateway of Tally > Master > Alter > Accounting Masters > Groups 5 31 21
. Hﬂﬁfﬁ'ﬂ"ﬁ?ﬁ@{Li5tofdisplayedGrcups]ﬁmﬁmupsaﬂ:lﬂﬂafl (TS e,
Rajesh)
* Groups Alteration 1 31990 URac 1 380 & [y, ﬂ@ Rajeshiﬁ Rajesh Soni EZCIE]
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tally Prime
o GREAH I BT & AU Ctri+A: Accept 1 i Yes W ffeid #4
‘Group Aleration
Hamea © Rajesh Somi
jalias) ; Qaju
Under Sundry Creditors
‘Cunien! Lisinliires)

Grous beraves like a sub-ledger : No
Hell JetiliCredil Balanues fw Repuling Nu
Used for calculaticn (fer example: taxes. discounts) : Ne

{for sa'cs invaice ertice) Aczept?
Mattid Lo allvcaes wien used i1 puchiase imvoice . * Nul Applicali

Yes o1 No

Group Alteration

> Alter Multiple Groups (U 9R { &% THg & f&avv1 agel)
» TS E aF H Multiple Group B TGN ! g6 G&d 8l

« 3E fol 3t Gateway of Tally > Masters > Chart of Account > Accounting Master >

ko,

IR T NSy

Groups > Alt + H > Multi Alter & FT7|

+ List of Groups q Group &1 95 B Multi Group Alteration A AR REE S 2
o WEWHATER a0 aga 3R uRad=l S B & AT ctri+A: Accept T1 R Yes W e i1

WA Frrens RFemi v TeRE W T
Lnder Goup S e Al heme

Hame ot 0 roup

. [Loans. [LIZBy|

Casment Lol |Rles
Flzed Assets
Investiments
Currant kasads

+ Brangh | Drasiong
. Mme. Expanzas (AISET)

Suspanss Ao

. | ‘Sates Acoounts
i1,
12,
3.
14,
14,
18,
17,

Purghase Azcounts
Direct Incomes
Direct Expenies
Indirect Incomes
Ingirect Expenses
Rezaryes & Surplus
Bank OO ke

Under

& Frimany
» Frimary

iy
Zaghial Anezunt
Loars iLasiy)

Muiftiple Group Alteration
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» Delete a Group (¥WHE &I §2I7)

&t Group & 70 7 81 W 3R ger ot 31 wHar 81 5 v 8 P Rw & wiell s @ &
. mm@mWofTally>Master>Mter>AccountingMastem:-Gmupsa’HﬂTgl
. HaﬁTﬁListofdisplayedGroupsﬂWGmups&'l-'-lTH?ﬁIm*ﬁﬁ,mjesh]
¢ Groups Alteration ¥ 5 @ @1 39 Group Pl 821 & AV Shortcut Key: Alt + D GaR|
WEm,ﬁmjeshmiEGrmpﬁmﬁ)l
o 3% T 3 Reite B8R H Yes  foie 3¢ 3R R 39S Group 3 H A Rdfte &
FR |

Dcicic ?

Yaes o Mo

Delete Group
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AT 7: Ledgers (TTAT a2)

Ledger (ST Fa1) H19% e @l GEdH A & [ aRdld e ST Wi gicl § 3R T4 oias
& 13N B 39411 3531 T &1 3818V & fAT, Purchase, Payment, Sale, Receipt, 3R 371 @A & 58
Ledgers gl WW@%W*WMﬁmﬁmﬂﬁﬁﬂﬁl

» Predefined Ledgers

Tt Ledgers ®! Groups i'lﬂ"ﬁﬁ e s 13 Groups N Ledger @I Profit and Loss TT Balance
Sheet T @i a1 71T 81 Tally Prime & & G&-Auffd Ledger 810 &
1. Cash Ledger (765 EIdl a8l

s (Cash Ledger @l Cash in hand Eﬁﬂﬂ{ﬁﬁﬁmm%l

» afaseh s, 3m 39 e ysamd 9 9 (Opening Balance) &5 ¢ Fad €I

o 39 Ledger &l daal 3R g Al 37 Gl 2l

2. Profit and Loss Account (1% 3R @1 @)

s Profit and Loss Afc ¥& Primary Group%’l

o fUEa ad & Profit and Loss A/c B @¢l & YBHTA Ao & w4 H g1 (61 1T 81 Walel 1 18
29 {2 o / &1 (Profit/Loss) 81

* I8 Balance Sheet ¥ Labilities ¥ Profit and Loss A/c & 3gHIEA & Y J fomm &1

» T Ledger $I 7T 81 31 Wbl &, viee 38 Tenfed e 7 Tar &1

» Create Ledger (cisi &410)

Hfewe Hﬂﬁqéﬁﬂﬂﬁqi’l Ledger ﬁﬂﬂﬁﬂiﬂ'&ﬂﬁl

« Gateway of Tally > Create > Ledger & FV| (Ledzer Creation &7 719 la%Ts 7= 61)

o  Ledger &1 M 531 3| (Fide 7] & 37707 76 81)

o R 301994 A Tl Ledger 1 IUAH &1 S| (377 Go7 74 37 IY7 7 ] I9G7T B9 Ledgers 7
g W A1)

*  List of Groups 38 UF Group F ITA | (e 37 &7 @ U 31 FHg F717 S 1770, Alt + € Za101)

« Opening Balance 3| (Opening Balance T il Bl 8 574 Lediger UF Asset &7 Liability #1)
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o S3)

EDUCATION
ol o Gt Bt
ek Mivelloe: oo Mhis Boue
dame Nrljrsh 1ol [ipaning lkalance
el T
SLMHLED
A WMHLES T
[T Tpe—
SRS |
L Sennlvy [icleior Wlalling lsdalln
reg wuidny Dol "
e Asssiz) Hams Pl et
Ardans g
Wartar baawas bil brbi Yes
[ TR TR ]
Cheoiln comlil Javsc. wwuuke sy . No
Faw . Mahsrsslua
Carrny *Imidls
LA
Stetatony Deimils Panking listalle
[T TRRA YT ST [T} Frowsi: baskcesa ¢ L]
Tan Regisinaiion Deisils
A% e
Aot ¥
Cpening Balance fon TApe20) 0 400008 D Yas or Mo

Create Ledger

> Create Multiple Ledger (U R # &% Ledgers a-17)

39 Tally Prime & U & T4 T2 ledgers (RTIENE) &1 T &, TNt 3 T & 91 &1 TFa gl

* Gateway of Tally > Chart of Account > Ledgers > Press Shortcut: Alt + H > Multi Create |

e
¢ Name of Ledger & Hir Ledger &I -ITH 31l
. Underﬁﬁiﬂ'ﬁﬁﬁroupaﬂﬂ?l:ﬁﬁl
+ Opening Balance & Heria Opening Balance &1 9 31|

« faffa 301l & &2 Ledgers 1 & AU Under Groups A All items &1 T8 B¢

Wubiche GiLamn Raswint Wy =on -

Ln3sr Grous * Al hems For i-Apr-£0

3.ha. Momg of Lidgar undar Opanm; Bt r
Sy cosaling 8.000.80 Cr

i. Rapesh
2|

Create Multiple Ledger
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# Alter Ledgers
Ife 311 el ledger ) TSN aeeT TIgd &, A 39 38 Alter 3500 1 I9IP1 T dael Tl Bl
- Stock-in-Hand Groups & 37717 Closing Balance @1 751 dgoil il Fecl 6
A. Alter a Ledger (U U Bech WIATYRE S Heifa HY)

* Gateway of Tally > Alter > Ledger::Se-IectLedgerﬁElWl

. MERISAAR faR0T aa0 3R RarHl B Hea & o Yes W fawis $v1

+ Single Ledger & TT-TT Multi Ledgers & AT Account ledger 31 Heiter fa521 31 Sl gl
il B Ledgers) & fotv, it hies uRad ¥ foe Sucrer =8 2idi &1

[T Mo T s P
. - |Capital Aic | Total Oprwing Malanze
iakaa)
006,00 De
1,00,008,00 G
Lvitemrza
W0 Ty
N Mailing Mtk
|ncer Capital Acoonmt M - Cupilnl Al
Mloiss =
e - Matarazhira
Stamutcry Ustall: CoLmry = Ingla
Mincade
b L% Liecstabie L
Buanking L lails
Provide bank delai & : We
Tax Raistraticn Matads
P M
Ugeeming Bulunes (RETR ST (R B 16 EHTH

Alter Ledger

B. MterMuﬁpthgH(EﬁiﬁﬁﬂMﬁﬁﬂlﬁﬂﬁ}
319 Tally Prime ¥ 0% 1 55 3 ¢ ledgers & {33301 & 310+ 37935l 398R Sufdd & aad g @1
&1 §Fa 8l
* Gateway of Tally > Chart of Account > Ledgers > Press Shortcut: Alt + H > Multi Alter &
|
. ﬁﬁqﬂmaimdgersaimmaimumerﬁmupﬂm Items &I 944 &4
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* Under Group &I 93 &l
o AL AR A0 F50 A ge

o S3)

EDUCATION
L

B Lrage Rbe e

ki g # Al Bwms

She. Mame of Ledger

b

BASC JALARYT

Capsial Ao

Cash
DESRME BE ALLOWANCE

. HOUSE RENT ALLOWANCEL
DVERTIME

. PROFES SIOKAL TAY

. Profi & Lose e

19, FROVIDENT FuMD

11, Furchasze ac

13, TRAVELLING ALLOWWGHNCES

R

Umsder

Wy O hers
Ingroe] Exporad
b bl fovard
Casb 1 Hae
Tt Feprrars
hudiey] Copevues
eyl Lo aws
Mafirs & Taras
sPrmary
el Lrmies

Farinse & oo s

indreri Feporsas

®
For Teigr.20

fvesing Balsne L1y

1.50,000.9% Cr
50,000.53 Or

Alter Multiple Create Ledger

» Delete aledger

&l ¥t Ledger @ Tally Prime 5 g2 & foe 2 few =vvli &1 wiem &1

«  Fa3 Ugcl 88 39 ledger &I Alter mode B WieHI 81 &, Gateway of Tally > Alter > Ledger>

Select Ledgerl

o R EEE T 3TH Shorteut: Alt + D F1 I9AF B 8

o 3Gh A HR Befie BB ves A facid &Y 3 6T YT Ledgers Wl S & Refle &

FRAT |

Dcicte 2

Yes o No

Delete Ledgers
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EATA 8: Vouchers (T &1 G=11)

Vouchers U Wi Sa1d = & 398 aHen & Hay § 34 F-ar 2 81 S"'t'“::“"': -

. - Sto oucher E ]
Accounting (FR1&), Inventory (3¢, Payroll (IR1a7) 3 Order (35R) ol
& e 24 TH-TRAITE Vouchers TR &1 319 3191 RAGHIRIS HaRadearsi Attendonce
(Business requirement) 3 AR 34 Jd-IRWIRIT Vouchers J&R] & dgd oion

Credit Note

Wil aI3eR Ve &1 I@d &) ¢ 89 U U B3 A1 HEgil| Debit Note
Delivery Note

Job Work In Order
Job Work Out Order

q_é-qf?mﬁa g3V U ﬁ@ (To View the Pre-Defined Voucher Types)| Journal
Material In
Material Qut
M i
Gateway of Tally Alt+G (Go To) P:;?:e':? P
1 4 ::’a]rmll :
*hysical Stock
Select Type or Select Purchase
Purchase Order
Chart of Accounts Chart of Accounts Receipt
Receipt Note
I 4 Rejections In
Rejections Out
Type or Select Typeor Select Reversing Journal
Sales
Voucher Type Voucher Type. Sales Oiiler
Stwock Journal

Lest of Voucher Types

2ot 3 Wedis eiFic(transactions) & U, 319 B9 319eges fHawv1 &1 34 & foiv Us 395t Vouchers

&1 3T &R THBal £ Vouchers B Hie aR TR dIF WBRI 3 g s i &:

1. Accounting Voucher ((i&ie dI3%R): Accounting Voucher 37 @HeA (Transaction) 3 TS
1 ¢ 319 doael iided faavvT (Accounting Details) @l 98l &l &1 (5@ 3d!
(Inventory) wa‘éwa:rcﬂ gl %I 3 Rece pt, Payment, Contra IR Journal Voucher 7 et
Accounting Voucher (7@ a13TR) &1

2. Inventory Vouchers G%E'ﬁ dIFR): Inventory Vouchers o Fad Inventory {ﬁfﬂ AHEfda e
27 & ARl 251 7 1 WEeTSHa At € 3R Accounting (TTAT) T 259 SIS W19 A8l U= 2|
39 Stock Journal 3R Physical Stock Voucher 4 1 Inventory Vouchers (FEef aEm) &

3. Accounting-cum-Inventory Vouchers {@ma;magézﬂ dlETR): Accounting-cum-Inventory
Viouchers, Accounting (CHBIE) & TTY-H1ef Inventory (-a¢1) & Tefeld faawo b oiFeA Bl &t
& 81 39 Purchase Order, Receipt Note, Rejection In, Debit Note, Purchase, Sales Order,
Delivery Note, Rejection Out, Credit Note, Sales Hf2 I+t Accounting-cum-Inventory Vouchers

(FEIE-TE-33¢d) aIR) &
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» Receipt Voucher (Shortcut: F6)

afe f Party (T1€) & FIE AN W (Amount received) 81 381 & 91 U ®ig T "dg) W o1 371 %81 &
(Sold on cash) T1 379 MR 3 & tpﬁmqm ERITTE el & (Amount Invested by Businessman) 34
T 8 Receipt Voucher H 30! T2] 231 4! 81 T Single Entry AT Double Entry HiS &1 39017 &4
o & @l Uel (Transaction entry) @l Receipt Voucher RS & T gl

A. Receipt Voucher on Double Entry Mode

Single Entry & Tgat & 3198 Double Entry I TTE §| Double Entry &, TR # 5/ ot #iE
Transaction Bil &, 01 399 &l 913 8l & U Debit (Dr) ﬂ?{ﬂ?‘l Credit (Cr) ﬂi‘lT%ﬂefAccountingﬂE?
A2z an
* Receipt Voucher % & U Transaction 3 7112 At &ielt €, 3 Cash (755) 1 Bank (8F) ST
Elnird
o 34 Cash 3R Bank 3 Real Account & HPTd 310 & 3R Real Account &1 d & “Debit What
Comes In” HAeHd il 31 781 & 3& Debit B
o Tl 29 U T&1 Cash 1 Bank 1781 & 38 DebitWﬁfﬂT%lﬁ?R@c&ipt Voucher H 3 ad &
Transaction H Cash & Bank 921 Debit & g7
35BN & fAlY, Ajay started a business with Rs 500000/-
21 U 3157 39 IR I Y ¥el 21 il 37 981 4 AN § R AN g AE | Dr: Cash Afc
gt Jrfel s o Capital [q:\.?ﬁ] e gl & Transaction ED| (’ff P FH AR Cr: Capital A/c
gl

Tfere 3t TSt B 5 Soll B St vl & forad foTe 39! R faw 710 ZwoT &% WTe e 2Tl
T el Receipt Voucher ¥ S0

Gateway of Tally > Vouchers or Shortcut: V > Shortcut F6 - Receipt Voucher> Shortcut Ctrl +

H - Change Mode > Select Double Entryl|

Date: 19 F2 F IFF S Date ({Si®) B 950 T &l
(Note: Date &1 39 Educational Mode B 1.2, 317 31 & /@ @@ 81)

Particular: | = Credit (Cr): #1951 39 Account & Ledger Aeiae Sl (508 S Cr (Credit) B
U O &1 & 3R 3FF Amount ST 81
« Debit (Dr): HSH! Cash or Bank & Ledger Teide @il {31 % 319! Or (Debit)
UZI UTE FA1 & 3R 3§ET Amount 30 81
Note: g@?ﬂé@?%ﬁﬂmﬂ o & 8 FRe
34711’Ia?\‘ﬂAccountiﬁlIedgerﬂﬁﬂaﬂﬁqﬁfﬁ.ﬁ?ﬁﬂﬂ!ﬁvaucher y Entry (t'r;fl}qm
Tl T 3 Shorteut: Alt + € F 3571 B3 Ledger I qid &1 9 ¢
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[ Narration: | 3@ Narration () T 31 SR FIUa! 416 & Gal 9t 9 6 78 21 bl
_ Transaction & 8 (37 Fi® IFaw § &lar &)
| Accept: | 3id A 314 Entry (&) 1 Accept 1 81 3 Enter IT Y T 9ART & T &l

e e T "

Receipt Voucher on Double Entry Mode

B. Receipt Voucher on single Entry Mode

39 1S 5 SAEIR 39APT ) 941 ST 81 A P8 $0 P18 TR A1 ITA0 Fb A 79 H1H F
HIGH &9 T & Single Entry Mode T4t Vouchers H 30cTel 78] a1l &, 2 fsell fell voucher J 2t
BT 3T TR U
3 o &+ 3781 THE Receipt Voucher 3 Cash @1 Bank 22211 Debit (2d2) 2711 il 89 51d ot 312 vl
W‘ﬂ'ﬁ'ﬁ,ﬁ-’f Cash,:"B-ankEfl Debit #9137 {ﬂ‘?.ﬁccountﬁ Credit(aifg'c']l Eﬁ’}flaﬁfﬁngle Entry
Mode & 31195 At v € U &3t &l &, A Wt Credit (H82) &

31 3 U 7 /357 Debit entry (Siae Ug)) & 397 &7
3?1%5faﬂﬁ-'fffa@%ﬁm%ﬁﬂoucherEWﬂﬁhcmum Selﬂtﬁﬁ@fﬁﬁtﬂﬂmg,aﬁ
Cash 41 Bank A/cl

Cash I1 Bank A/c Beide T 918 WG] Credit § 3F dldt Account $t 021 &0 311 & 991 3R 3R 3m9
15 A 113 B 396 UE) 39 o, it &ett e 0 i ) 3999 319 39 0t A am aan
F! §1 Debit F A0 TgA & Cash & Bank ¥HT3C B Anae 01 2T 81 3994 Zoit 1 38 Alea & s
A 3t 32 Rl ol & oieH S &

Gateway of Tally > Vouchers or Shortcut: V > F6 - Receipt Voucher> Ctrl + H - Change Mode >
Select Single Entry & ST

3GBHUI, 10000 received from Shahrukh and 20000 from Salman.
9 Transaction & 741 311 781 § & 75 21255 3 10000 3R TAHH A 20000 T4 W g0 &1 S
¢! 89 Receipt Voucher T Single Entry Mode &1 30411 $3d U 8 30 e T H3
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Hod Yo Cot Bt

Date 319 F2 $1 J9G7 F4 Date (f31) Pl 601 Tebd gl

(Note: Date &1 37 Educational Mode T 1,2, 377 21 & v e 81)

Account | g1 Y 3195 S Bl Cash ?rl'f?BankAccounE*Ledgemﬁﬂﬂ?ﬁ?lﬁﬂ?&ﬁﬁﬁﬁ
Debit |

Particular | Particular § 39! % Credit 8H a1t Ledger Account &l Yolae &1 & 3R Amount 3
ﬁmglﬂﬁmﬁﬁmmdgermmuntﬂﬁﬁﬁm 2l

Narration | HT9%I Narration [H@H}W%iﬁﬂ%ﬂ@ﬂﬁﬁﬁﬁﬁﬁ?ﬂgﬂam
Transaction &1 2|

Accept 3 7 39! Entry (081) 1 Accept F1 &1 AT Enter I1 ¥ 3 I94PT 3= 964 21

[T - CE ey ee——T] =
3 L]
Wecresiay

wil el M, L. Y0
Farticulars Amourm
wmalin ik WLIDLINI
Thaa 1,NNLS Lr
Sadvnn FNEEN
M B 00008 e

Receipl Vouaner on Singie Entry Mode

gt ovg gl A2 $8 o & Bl B (Transaction entry) & 718 & 3181 310 Tally A S9! &4 351
IR T T Bl

Ajay sold goods to Rawvi Pvt Ltd worth 20000/~
39 U1 & 31570 31 o6 A 81 367 30 U Seem(E Wigde @) # | or: cash A/c - 20000
20000 BT & I7et F41 1 1 381 T 29N TR 20000 TR MR TN TR | cr: sales Afc - 20000
O | A1 313 2

& Tg1 9 U T1a O e &1 ¢ 16 ot ot U Tl Sarn v ¢ b e et 3emt S R 81 3PR Wi S
mwmﬁﬁqéﬂﬁﬁﬁwla Voucheraﬂ?l;lﬁgReceipt Voucher T

Rs 10000 received from Anil company.

7@ ¥ g8 3fAd S & 10000 F S AfA M A WF 2R FEITN A | Dr: cash A/c 10000
71 31 1 B9 38 FEE P 5 e 91 89T Sundry Debtor 813 | Cr: Anil Co. A/c 10000
5 0 THY TEl 3R Hiet a1 &1 {3RAe! 4T 98 8 31 Y % 61

$6 Hgayof TFAS:
o e oft areeR A e O 3 51 & fAv 3m9 $19E A page Up/Page Down 32 &1 30N 3 Tdd

gl
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e Shortcut Key: F12 I Configure 1 3917 &3 1T Voucher § HU-l HeaIJHR Facelid 3 e
&1 318 General Details, Bank Details, GST Details|

Ul lyuinsliza
Show M sonig e Ny
Cenaral Do i Bark Datalls
_32 Ui rnwsleac o | by canng ot e mry [Tes | Jse seadl e Allczators : Te
Sl Sugmge o beaB ol e el Py M Gl Ledpse-orge Diank Allccation s Jurne sucle coedt on - Mo
i!Jﬂl ar nga'i..nl‘:;sh Talarce e o - Yk G5T Detalls
Jm scae b |s o~ "aymett Taczipt loaral Voscwes :o oacs Aty 18 e D - Mo
et SRR e — Moy |as Kz dulanbe ol 1291 Vus
e s Lo Allro Tax dFaearca ap 13 o
A il M1 lied & zicaler w Lessea

Reveipt Vouaher - Configuration

Payment Voucher (Shortcut: F5)

TR & I & TEftd 79 &4 6 U8 T Payment Voucher B &31 &1 ST §1 3&8RYI & diX U fel
Eﬁﬁ?’lﬁﬂﬂﬁﬁ aﬁémﬂamaﬁé Fixed Assets Z3¥1g] 7141 &1

3 Receipt\.#oucherﬁﬂ?ﬂﬁE.meﬂqﬂm%lﬁﬂﬂﬁ F{ecvaip-t‘i.r‘our:hleriffirﬁlﬂi-vlEIJDE‘F
Amount (1) 1< el & @4 Cash a1 Bank @ Debit T4 €, 31 TYE I &9 BIS WPIAH S0 &l 89
Cash T bank @1 Payment Voucher T Credit B9 3R &0 Single Entry 3N Double Entry Mode |
T & FS g

A. Payment Voucher on Double Entry Mode

Gateway of Tally > Vouchers or Shortcut: V> F5 - Payment Voucher> Ctrl + H - Change Mode
> Select Double Entry & S|

Furniture purchased for Rs 2000.
29 Transaction T 591 U AT E41g] o1 3 TR 1 88 301 31 A | Dr: Furniture Afc
TR 3R 6 ovn wder & 30 A 2811 Fixed Assets #I R 3R | Cr: Cash A/

Ledger Account 311 31 g5 &1 $& 3 e T il

| Date T F2 1 IT471 9% Date (775 Facagaa 2l
(Note: Date &1 3T Educational Mode % 1,2, 317 31 & v wa 81)
Particular e cCredit (Cr): ¥ Cash or Bank F Ledger Jeide &1 al 0 3 30! o

(Credit) @1 V&1 TR S § 3R 38H Amount 316! §
*  Debit (Dr): H1UH! I Account T Ledger Foiae #3121 5 & 391 Dr
(Debit) I T¢ T T 8 R 3WH Amount 3TFFT
Note: %ﬁ?i@?%@ﬁ;ﬂm@uﬂf E??E'?R?Eﬁ EW?[-‘?
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Marration

Accept

o33

| 3PR 50t Account @ ledger T86 & #aR 781 &, ot et o voucher & Entry (T
U & 59 3719 Shorteut: Alt + C 1 3TPT 3% Ledger Bl g &1 T &

| MY Narration (3TREAF) M § GRIA &1 91 1 GaT ol 4 o6 78 G 5
Transaction 1 &

| 373 9 Entry () B Accept 31 €1 3T Enter 31 v 1 I 3 Tebal &

Parilculars

Fa Funslives
Cur B 200080 L
Cr Cash

(AT R E T L T

20008

Payment Voudber on Double Eniry Mode

B. Payment Voucher on Single Entry Mode

Gateway of Tally > Vouchers or Shortcut: V > F5 - Payment Voucher> Ctrl + H - Change Mode

> Select Single Entry 3 30|

JegRv & feie, 10000 paid to Ramesh and 20000 to Sureshl|

9 Transaction X S0 571 381 & & &5 W1 31 10000 3R F2 B 20000 T B PraF 631

ELE3) l?ﬂ 84 Payment Voucher q Single Entry Mode &1 I Tﬂﬂ"g'(’ DT e T BN

Date 319 F2 &1 39417 @3 Date (f27%) i g & g1
(Note: Date &I 31T Educational Mode & 1,2, 37 31 8 7 & 81)

Account ﬂﬁﬁmmiﬁwash_‘lﬂ?BankoounEaiLedgemmaﬂﬁalﬁﬁéﬁﬂﬂﬂﬂ
Credit &1

Particular | Particular 5 30e! f8% Debit 2H aict Ledger Account @I Hetae B & HN Amount
Rlﬁl] Eﬁﬁ?ﬁﬂl% Iﬂﬁﬂﬂﬁi’(ﬂﬁ] LedgerAccountﬁﬁaEﬁHﬁﬁl |

Marration | H95! Narration (HRE4) A1 ?mmaﬁﬁﬂﬂﬁﬁﬁﬁ@m
Transaction @I &

Accept 37 5 39! Entry (7)) BT Accept T 81 319 Enter T1 'Y &I 39N &% Tl &l

SBJ Education of Information Technology 59



tally Prime

1-Ap-2
wteilieribay

s b A
Paniculars Amoust

Sucsh

Hame

0awm

i LR 49,0, O L
10,000.00

Ty Zat I, OF K

e

Payment Voucher on Single Entry Mode

Contra Voucher (Shortcut: F4)

Contra Voucher &1 393171 37 74 &7 &l E'ff {Transaction entry) T4 & [0 fasa F R CE g
3% T (Bank Account) & 1&g 38T (Cash Deposit) &1 7 781 & 91 75 (&Il (Cash Withdrawn) 3T
P ER R TR s @Iﬁﬂ'{@ﬁ &% @ I W (Cash Transfer from One Account to
Another Account) T 31 WE

|aRAF AU REW | af% 4 A B P a1 | afE v 46 A A da B 1 A1) ZE6e e |

S ST S E
Dr: Bank Afc Dr: Cash A/c Dr: Bank A A/c (G FHIZI I 8)
Cr: Cash A/c Cr: Bank AJc Cr:Bank B A/c (R A 5w fFa sn T@1 )

i Single Entry 3fR Double Entry Mode ORI & P g
A. Contra Voucher on Double Entry Mode

Gateway of Tally > Vouchers > F4 - Contra Voucher> Ctrl + H - Change Mode > Select Double
Entry 5 3101

Bank account opened with 300000 in State Bank of India

| $9 Transaction & 85 U@ 3 FI1 Giell 8] J61 U 891 379 81 oid B2 & JUal | Dr: Bank Afc
| & FepI3E A S 57 e 3R T 3 el Fiel Cr: Cash Afc

| Date 3 F2 %1 394171 F3 Date (f71) P dge Hebdl 21
| (Note: Date &I H19 Educational Mode & 1,2, 3117 31 & 727 &t #1)
: Particular.? » Credit (Cr): ¥9F] Cash AJc F1 Ledger account Joide 41 gl (308 30! r
(Credit) &1 U¢! TR 31 @ 3R 3HH1 Amount 31 &
* Debit (Dr): 3@ Bank A/c Tl Ledger account dcide &4 21 {3 & 39S Dr (Debit)
ﬁ@ﬁmmi&ﬂ?mﬂmountﬂmgl
Note: 32 317 332 & FoT Amount T & &17 TR0y
3R &4t Account 1 ledger T8t & R 781 &, ot el oft voucher o Entry (0 TR &3
| FHT 3 Shortcut: Alt + C H1 ITIF b Ledger ®I G{d &1 Wad 81
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Yo ot Bt

Narration | 39! Narration (3R ST 81 50 39! a1 & ua 7o 5 &6 78 1 fem
Transaction 3 81
Accept 37 B 319! Entry (T2)) ® Accept F1 81 3T Enter I1 Y &1 IF41T &% Feba &1

e e

P tinzadkss s Pt
s Cunh
i A _ o
Ne Sirain Rasle ol llia 2.0, 500 80

G Bt 300, 00D -

Contra Voucher on Double Entry Mode
B. Contra Voucher on Single Entry Mode
Gateway of Tally > Vouchers > F4 — Contra Voucher > Cirl + H - Change Mode > Select Single
Entry ¥ ST
3gRv 6 fele, 10000 withdraw from state bank of Indial

39 Transaction H S0 371 381 & f %2 3% 36541 F 10000 T FaTe 7741 81 306! T &9 Contra
voucher H Single Entry Mode & ngﬂ@ﬁﬁﬁmﬂl

Date: 3 F2 1 3T 34 Date (fA1%) B! 9 Fad €

(Note: Date & H1Y Educational Mode T 1,2, 17 31 & v st &1)

Account: | I U 379 $1 I Cash & Ledgers account J019E ¥ 8 méﬁﬁﬁﬁﬁ[}ebit

ST

Particular: | Particular & 3 4% Credit 8F e Ledger Account I Yoide H1 & }ﬁ? Amount .
() S A AL Ii?_ﬁ 3 U A FE Ledger Account Uoiae 3 I&d 2l

Narration: | 392! Narration (=) AT ?mmmﬁmﬂﬁﬂﬁﬁiﬁ?ﬂﬁ?ﬂ
Transaction ®I gl

Accept: 376 B 3198 Entry (U21) 3 Accept &1 1 31 Enter A1 Y &I 394RT 3% T ¢

Tasieerar FaraFulle =
¥ AApr-E
Wod veda
Anep| iineh
Chassnd divhines 11, DR
Parilculaes Ll
Bt Biiviks ool hsillla T NAEEE

Owi Ba 290, 00089 Or

Contra Voucher on Single Entry Mode
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» Journal Voucher (Shortcut: F7)
Journal Voucher T a0 89 39 o4 a1 &1 Ufaf® (Transaction entry) @ diee F4a 8, 57 account
(Z&Teit) 1 B3 Adjust B BIell 31
Journal Voucher # 89 2 Accounts @ﬁ]%ﬁﬂﬁ'ﬂm@l,ﬂdjust aﬂﬁﬁ.ﬁmmﬁmmé’mma
mlﬁ[wmwaﬂéwm g M Journal Voucher &I 394PT &1
8 33 S o Ut et o ¢ Bt Iiaf® (Transaction entry) f3R™ cash or Bank el 311 &, 39 &t
Entries T 89 Journal Voucher Hdl =gl
& & Journal Voucher % Fgcayqul ar3er 81 fmas 30 o+l 4R & Il uidied (Adjustment

Entry), 27 @I (Credit Purchase) T 3561, Ff8a oot (Fixed Assets) &1 @itg wfaftdl & I
& fAU f&5an ST &1 Journal Voucher B G ssa td Ais @ @iar 81

Computer purchased worth 50000 from SK computers on credit
59 ZFIFeM B 9011 A1 381 & Bl 50000 B9 & HEX B Dr: Computer A/c (Under Fixed Assets)
FuR ¥ wdter T &1 A 551 O 89 e ST A S SAME | Cr: SK Computers A/c (Under Sundry

T BN Creditors)

Date ‘szﬁmmDatemﬁmmgl
(Note: Date &1 HT Educational Mode H 1,2, 37 21 & 73 & 81)
Particular [ e Credit (Cr): 398 Ledger account Joige H & (30 30t or (Credit}ﬁ@flqm »
1 6 3R IFSI Amount ST & (I FHH & gAFeH J SK Computers A/c 8)
» Debit (Dr): WTH Ledger account Jcide FA1 57 HTF Dr (Debit) EEIU';?[ i
& € 3R ITH Amount IFH & (38 FT F ZHFeH H Computer Afc 8)
Narration | HI9&! Narration (JIREE) ST & (SR 398! 915 & gl ﬂﬁﬂ%ﬁﬁ'ﬁﬂﬂ‘?ﬁm
Transaction I &l
Accept ‘ 3 A AU Entry (0] S Accept FAT 81 T Enter AT Y F 3YAPT 9% T &l

Zajearar S ez d.

Wiy
Dl Cazdil

ol WL

Journaf Voucher
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#» Sales and Purchase Voucher

S31]

EDUCATION
L

Sales 3 Purchase Voucher @I ﬂﬁmﬂﬂﬁﬁ‘ﬁ@f B! Sundry Debtor E'1d Sundry Creditor
Ledger 3 4N ® 36 Hed0] TSR &1 I8 gl

= SUNDRY DEETORS

&4 31d SIS 9] 41 H1et I¢N e &, Al 319 U] &l 84 &40 & dl Sundry Debtor & Group @ 3icPid 3Tdl
&1 399! SUNDRY DEBTORS & Ledger 31! I Ush faased 33 a¥g 1 3ol 21 21 f5Rgss ai 3ot

FHFR! & 54 Bl

 Maintain Balances Bill-By-Bill: A JTU®! Party & balance i 34 1 U fad gRI I DIgd £ Al
39 {3 P 31T “Yes” B A gl
* Default credit period: Z&1 319! I &, Tl B PTAH B & oTe e o 7 Twa 31 gl 81
» Check for credit days during voucher entry: 31 ¥10 33 J 0¢] F3d H9% F-H1 918 g, [
fé &1 T 3nft =1 & i =1 T FA & e

Uscar

Maintain balayces bil -by-bill :
Cefault credit period . 30 Days
Check w cedi. days dunng vuacher 2iliy . No

Sundry Debtors
(Gurren: Assets)

Sundry Debitors Ledger Creation

o {1 g 3 et ot R A o 8 33 o & e FRa & ot 39S AP Bill-wise Details
1431 geran & 3k 3! R e Sz & sl e A 8

Bill-wisc Dctails for - Sharma & Company
Upto: # 20,000.00 Cr

Type of Jef MName Due Nate, or Amount e/
Cr
New Ref Advance 30 Days 20,000.00 Cr
Agst Ref Way-20 )
Hew Ref
Or Aczount
Bill Wise Details for Debtors

SBJ Education of Information Technology
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Type of Ref. | @@1 0 TP faet B et & S0 21 &

+  Advance: 32 39S FIE A U0 & 593 W & W &, a1 309! 38 A
TR

o Agst Ref: 72 3@ &5 IR it R W v g F T AW @ @ 8, At
39! 4E faded T T 81

« New Ref: 372 30 i 7t 3=mil fasbt ¢ 72 £, ot o Avea & Iwdm & &

+  On Account: 312 319 Party Account 3 Tgd B Ref 71 9180 &, i 30 faseg

E2REpRE=]
Name g1 ¥ D! AT T ot B &
Due Date or 'ﬂﬂﬂﬂﬂﬁaﬁ?ﬁm Tﬁﬂ%ﬁ?{ﬁmhmﬁﬁ?

Credit Days
Amount Dr/Cr | Tt 191 1 1A S5/ 87

= SUNDRY CREDITORS

TH i Bl 9% 1 Al 3URI TRIGd 6, 0l (979 T1el 3 89 &G 78 8, 31 Sundry Creditor ® Group &
mmglaﬁmndw Debtor @ TRE & Sundry Creditors &l Ledgerﬂ?lﬂw digd FEuer &
fAepeq IucTe g 21

Uncer Sundry Creditors
{Curren! Liabnlilies)
Maintain balatces bil -by-bill Yos
Letault credit penod 30 Uays

Check ‘or credit day= dunng voucher ertry : Ne

Sundry Creditors Ledger Creation

* Maintain Balances Bill-By-Bill: 7f2 31UH! party & 378 &I 35 WS M0 & gRT T TR &,
it 3 faided & WY “Yes™ T Tdd &l

* Default credit period: 281 19! a1 & $ Tef A i e & foe e R s oma R &)

* Check for credit days during voucher entry: &1 310 dI39% & U2] & T94 F5A1 9180 & fda
& =10 3l =17 & O 1 e S & few

o s arg 3 st oft araew F B ot o) 33 i 3 e w0 €11 & 399 T Bill-Wise-Details &1
a2t Feren 2 3k 3uat =t fv ies it I &t @t &1
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Bill wise Detalls for - §harma & Company
Uplu. ¥ 20,000.00 Cr

I'ype of et Mame Uug Date, or Amount Ur/
Credit Days Cr
of 1-Ap-20)
New Ref Advance 30 Days 20,000.00 Cr
Agst Ret Way-20 )
New Ref
Or Account

Bill Wise Details for Creditor
Type of Ref. Hﬁﬁmaﬁﬁmﬁmﬁg

o Advance: a2 319 $i MA THE S I A S R &, T HODI T8
eI

*  Agst Ref: a3 310 i A2 el 3 @R guavg S oA A
I 81 981 8, T 3 7 Ree TR g d

» New Ref: T2 30 FE i 39 Wie MR g, Al W fAseu =
I 8

. Onﬁcmuntﬂﬁﬂﬂﬁdykmunt%ﬂaﬁﬂRefmﬂﬁﬂ?{,
QEGIECSEoREUHER]

Name Tl Invoice T5a Aetde il 41 fAE1 &1

Due Date or Credit Days Tﬁﬂﬁﬂﬁiﬁﬁﬁﬁﬁﬁqammﬁl
Amount Dr/Cr | fepam AIf9 &1 WA 5[ &

# Purchase Voucher (Shortcut: F3)

374 SR & SIS A1 A1 Jfaen I Fiel S &, 6 3561 & 2ail § Purchase Voucher & &1 FT &1
Purchase Voucher & B¢} &% % 3 513 £1d 81 Purchase Vioucher 1 J70P1 3531 & fAU: Gateway of
Tally > Voucher > Shortcut: F9 - Purchase T30

Mode 1- Item Invoice:

AR A 08 F ¥ v A= 369 10 ol 1 O #2130 03 S 39A0 R0 T YS! U |1 &
& &1 & o TG T a3 bl He 3 Wit &% &t i g arfev

Gateway of Tally > Voucher > F9 - Purchase > CTRL + H or Change mode > Item Invoice B30

W9 F2 T ITA0 T Date (%) F1 950 TS &l
(Note: Date &1 HTT Educational Mode 7 1,2 37 31 & v &&7 &1)

Date
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Supplier Invoice No

tally Prime

Supplier gRT A Invoice Bill A Invoice No ¥R Invoice Date & el

and Date
. Party Afc Name - Party A/c & Ledger 31 91, o 3197 3% 31 91et 3211 @digT 81
- Purchase Ledger - Purchase Afc &l Ledgeragfgeﬂ
| Nature of item - g o & TSR &l
[ Quantity - @ﬁﬂmﬁa@ﬁﬁﬂw?
Rate (Per) Rate Per (fd &%) & ST-aKI &I
[ Amaount - g TIfeid (Automatically) T § 3T S0
[ Narration . U] Narration (JRE) I & R mﬁﬁ'ﬁqﬁﬂﬁﬂ%ﬁ'ﬂ%[’ﬁ 1
fa4 Transaction % g
| Accept | 3id 3 39 Entry (@) B Accept ST 81 719 Enter a1 Y &1 39411 3¢

TaEd 8l

Computer Mouse (20 QTY Per 1000) & Monitor (10 QTY Per 2000) Purchased from Sharma &

CO on Credit.

SFUﬂﬁ’ET-I Sharma & Co & 20 Mouse Computer 1000 Tt 22 377 10 Monitor 2000 Tt & & 38T

TG WEE
o1 1'1;_-?31
Sopliz maioz Me M Du.x 14 20 LT T
Torry Al mani: Sharma & Companry
= rabkans eda‘: ﬂu::ha-:: :‘;z.
llllll-lid-ﬂh‘ill- B Cusellity Pasie i Surwsnil
Compuees Mouse i neE  1ENET no W
Waniioe ™ oaas A NNLNE ned Fa RSl
43,500
Purchase Voucher - Mode 1- ltem Invoice
Mode 2 - Accounting Invoice:
¥ HIS &1 304 FEIR 31 (Services) Tl T A1 AaT W S-idTei Bl grT s S &I
Gateway of Tally > Voucher > F9 — Purchase > CTRL + H or Change mode > Accounting Invoice
3|
Date 31T F2 F1 ITGPT B9 Date (1) B Sga Ta 2l
(Note: Date Pl 31 Educational Mode ¥ 1,2, 377 21 81 /& T 81)
Supplier Invoice Supplier R 915 Invoice Bill § Invoice No I Invoice Date &1 316
Mo and Date
Party Afc Name Party Afc B Ledger &1 97 9 30 935 31 01 3R Je B
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, Particulars ' Particular # 37! {8 Debit #F a7 Ledger Account Eﬁ'ﬁ?ﬁi’m? IR .
Amount B 231 BT 21 T2 319 U T S Ledger Account Tt = IFd
&l | I FERR Purchase’s ledger 1 &A1& |

. Rate (Per) | Rate Per & FTHEN!

.Amount ﬂﬁ&mmgl

' Narration . 3! Narration (3TREF) S0 & 08 3T 915 5 U1 96 T 56 98 051
f%9 Transaction I & |

PAccept 'ﬁﬁﬁmEntw(@ﬂ}ﬁMceptmﬁlHﬂEnterHTYElSq??f’TﬁHEﬁ:T ‘
gl

Goods worth 10000 purchased from Sharma & CO on Credit.
39 U2 7 89 Sharma & Co & 10000 B9 & T1Id 38t JdE 78 &I

o L' P | LR
e mec B 07 Tk 2 1 Apr A Wedreanay

W ocame Fharma 4 Uompany
Y A0 080 1T

i shczualia 10

Purdhase lac 00D BT

Purchase Voucher - Mode 2 - Accounting invoice

Mode 3 - As Voucher:
3 R Double Entry Mode i 778 & &I 81 5781 39! Debit 3R Credit &7 A1 Ledger F 3
1 BT 21 385 Purchase A/c 2l Debit 21 8 37 Sundry Creditor &l Credit 2T 1
' Date | 3119 F2 &1 39071 % Date (i) B 8 Ta 2|
(Note: Date @1 379 Educational Mode & 1,2, 377 31 & 7 & 81)
Supplier Invoice | Supplier gRT AW Invoice Bill H Invoice No 3 Invoice Date i 37ei |

No and Date

Particulars »  Credit (Cr): 0! Ledger account Ui B 81 I3 3=t or
(Debit and (Credit) @ O ORI &1 & 3R 3% Amount STEFT 81 3 SIEITR & T
Credit) it 8, 5 39wt 3erd = e 2

» Debit (Dr): IO Ledger account eiee B &l 78 J9S! Dr
(Debit) #1 T UrE @A & 3R IWH Amount STEHT &1 3 TR
Purchase’s ledger 81 81T 81 Purchase A/C ! 332 33 & 1g A0S
I Inventory Allocation & 331 W%Iﬁﬁﬁ@ﬂ%ﬁ(‘ﬂﬁﬁ
S HET B! gl & I B! T (Quantity), 1 Afd & (Rate
Per) 31id | 4 3fcde gian & Al 319 34 fear W off O o ¢ | 8l
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Inventory Allacations for - Purchasea fac

Namea of ltem Quantity Rate par Amount

]

Smventory Allocations
Narration | 3198 Narration (1) 30T &, B 19! 918 A 0dl o S5 FE @ U |
f&d Transaction @I &1
Accept Hﬁﬁm Entry ((’ﬂ}ﬂ'ﬂﬁcceptmgl 39 Enter AT 'Y &1 39411 &2 Tt |
2l

Purchased Goods from Sharma & Co worth Rs 22000 on aredit
TfeV S5Hl U U8} 89 T B3eb ol & PN U AR AGA TA R e S | Dr Purchase Afc
&7 Sharma & Co® 22000 T93 &1 AT 34K Tiiel & (06! 0 $8 39 Cr: Sharma & Co.

WER arft
Fainj et Baihd Tl H
ipelo
Fupd o rwicc e “21E o= 15m 20 ooy
PRl A [ [E=T
Cr Shamna & Co. L2
Car L FRLUNALON O
[T 23,000.00
Clow Diza: .42 000,08 D

Purchase Voucher - Mode 3 - As Voucher

» Sales Voucher (Shortcut: F8)
31 TR H HIE A 41 Jfaen 3ot 3 3wt &, 7 37! T2 et H sales Voucher § &1 3Tt 81 Sales
Voucherﬁm@ﬁ3ﬁfﬁ?mﬁ3ﬁﬂﬂﬁﬁl
Sales Voucher &1 39417 #=4 & fAv: Gateway of Tally > Voucher > F8 — Sales B3

Mode 1- Item Invoice: 30 G918 5§ T¢ &3+ & (o0 - Sa1 910 TRUT &1 W &1 34 A &1 3540 &3
T IS U 91d 4 311 ¢ 6 3= R0t gt Bt 6@ (Quantity) 3R Wi &7 (Rate per) 1 Sind

gt arfge
Gateway of Tally > Voucher > Shortcut: F8 - Sales > CTRL + H or Change mode > Item Invoice
BRI

Date 3 F2 &1 9417 B3 Date (i) P 90 T 8

(Note: Date &} 317 Educational Mode 7 1,2, 37 31§ v & 1)
Party Afc Name Party Mc*LedgerﬁﬂallmmaﬁmWﬁﬂﬁﬁgl
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Yo ot Bt

Sales Ledger [ Sales Ledger E?fﬂ_f-'ll
Nature of Item Hﬂm%ﬁmﬁl
Quantity | ﬁmﬂ@ﬁﬂﬂm{guantitﬂ gdv|
Rate (Per) Rate Per (At %) & =N 21
Amount g T (Automatically) T E JTFR
Narration | 9B Narration (3TREH) T & SR8 319! =1 A 91 I T4 6 98 081
f&9 Transaction @1 &1
Accept I 3701 B 319! Entry (U)) 31 Accept &1 &1 319 Enter 1 Y $ 3971 &% T &1 '

Computer Mouse (10 QTY Per 2000) & Monitor (5 QTY Per 3000) sold to Verma & CO on Credit.
29 Ut B 87 Verma & Co @ 10 Mouse Computer 2000 Wit &2 3f¥ 5 Monitor 3000 Wi @ A FUR G @
gl

He.  LMEDHR0.21 A 30

=y e Pamz 0 Werma & Us
L

Sales A

Gt
W A | gty HAt [ AT

Towrgp ibenr Masmes: 16 1= FIELEN smm MM
Mintoenr & pne LIOLEN nes LET TR
AN

Sales Voucher - Mode 1 - item invoice

Mode 2 - Accounting Invoice

3 112 S J9GP1 SUERR Tl (Services) Wal S F54 91 341 W H3- deil (-1 gR1 641 Fel 81

Gateway of Tally > Voucher > Shortcut: F8 - Sales > CTRL + H or Change mode > Accounting

Invoice 3 AT

Date | 311 F2 %1 39T B Date (BA1®) B 9ea U 31
(Note: Date &1 31T Educational Mode F 1,2, 317 31 & vo7 Tt 81)

Party Afc Party Name & Ledger @I 9 [S188 319+ a3 @1 At 3414 JadT &

Particulars . Particular & 319&! A Credit g9 A Ledger Account i Helde &1 & 3R
Amount (N 2 &1 @1 € | I8 7Y U & e LedgerAccountiEf@TﬂEHﬂﬂaﬁ:'I
& | ¥ TR Sales ledger 81 3T & |

Rate (Per) l Rate Per (W0 23) B FAERIZ |
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kYo o Bt

Amount 'ﬂﬁﬁﬂmﬁl |

Narration YS! Narration (3TEAM) T ¢ (TR 319! 916 1 901 96 | 36 9 041 v
Transaction ® & |

Accept | 3ici & H9H Entry (TF1) T Accept T g1 AT Enter T1 Y 31 9411 ¢ Fadl €

Goods worth 20000 sold to Verma & CO on Credit.

39 TS A 89 Verma & Co @1 20000 HT & HIct I8N 31 3 2

Fla.  LASUALERD 1 figm 20
Vusmibesmer ey
Terip B i Wenmz & Cu
G R
Pru liubars Ruly = Hameuril
Snlas A Ao

Sales Voucher - Mode 2 - Accounting Invoice

Mode 3 - As Voucher

¥ 3T Double Entry Mode $ T8 & 811 81 5781 319®! Debit 3R Credit &4 a1 Ledgers P Adiae
&1 €1l &1 398 Sales A/c & Credit &A1 & 3R Sundry Debtor 3 J@I3¢ &l Debit &1l &1

Date 319 F2 &1 IFT S Date (1) Bt 980 Thd 8l

(Note: Date &1 3T Educational Mode & 1,2, 3 31 & 7 @& 81)

Particulars s Credit (Cr): IS Ledger account TiFe HYA1 & 5708 0 Cr (Credit) § '
(Debit and TS O B3 & 3N 30D Amount i 8 | 3 STETH Sales A/c &1 EIATE |
Credit) Sales Afc B Credit T4 & 9I¢ 30S 15 Inventory Allocation &1 CEE:G]
€157 U g &t 1t i Bt S v St @it & 9 EET (Quantity),
391 Hid & (Rate Per) 3| 3 ddfcus el g ol AU A TN A @@ o e
T 2l

nventory Allcc aticns for @ Sales A'C
Name of ltem Cluantity Ratz per Amount

inventory Alflocations

* Debit (Dr): ¥TSH Ledger account Ioige B9 &1 {38 319! D (Debit) F
T TR S & 3R ITST Amount 16T 81 A SIS a Ol Bl & SR ER
Hic 3T 31 81

Marration HII! Narration (3TREH) F011 & 5158 39! 41¢ & gt ool 9% o 98 &8

Transaction &I gl
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._ Wﬂmmlw (U2 B Accept T €1 I Enter T1 Y T I97T & Tebal &

‘ Accept

Sold Goods to Avani Traders of Rs 27000 on credit

o33

Al 30! U U1 #1 R 3 & § I QU FaeF A Ia Tl W ¢ B 899 | Dr: Avani Traders
. Avani Trademﬁl?ommﬁmﬁ@ﬁ%%@wgﬂmﬁ Cr: Sales Afc

a1 S P L

El Vhprit
Nzenesdny
[LLT L] Cram
Cr wanl Traders 27.800.00
Cam e 20 UL T
fei Tl CREA 10 Cuyr 37000 Dy
(AR
(B A H e
Cum Eox 454,000
Sales Voucher - Mode 3 - As Voucher
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